PAVE Cycle O Special Advisory-001

Advisory O —001: Determining Mail Processing Categories

In preparation for the upcoming Cycle O Certification, the BMA Certification Department PAVE
Group plans to focus on the accurate determination of Mail Processing Category Assignment.
USPS noted mailings entering the system under less efficient preparations —in sacks as flat-sized
pieces instead of in trays as letter-sized pieces. As causal factors, some mail preparation
software suites seem to use only Domestic Mail Manual (DMM) 101 to create routines for letter
and flat mail piece determinations, resulting in the less efficient preparations.

The PAVE Group offers the following to help achieve the desired more efficient mail processing

logic:
1.

Use DMM 606.1 —Set the longest dimension of the piece as the LENGTH, regardless of
the delivery address placement for the mailpiece.

Use DMM 101.1 and 101.2 — Assign the LETTER or FLAT mailpiece processing category
using the provided physical limitation criteria

Use DMM 101.2.2 — When the mailpiece processing category is determined to be that of
a Flat-sized piece, the LENGTH of the piece is always the longest dimension, with the
piece Height falling perpendicular to the Length.

Use DMM 601.1.5 — When the mailpiece processing category is determined to be that of
a Letter-size piece, the aspect ratio (mailpiece length divided by the height) is then used
to determine whether or not the letter is machinable or non-machinable. For Aspect
Ration calculations, the Length will be the side that runs parallel to the delivery address
and may not necessarily be the longest dimension for the mailpiece. For example, a
LETTER may have dimensions of 8” x 6.” But if the delivery address falls parallel to the
short or 6-inch side, the length is 6”7, the height is 8” and the aspect ratio equals 0.75,
making the piece a non-machinable letter with a height of 8 inches.

As mentioned above, the PAVE Certification Cycle O will include a test that will have a Flat-size
mailpiece with a height greater than its length. The PAVE Group asks that Software Developers:

a)

b)

Set their Job Parameters, initially, to match the provided parameters, returning a screen
capture showing a prompt/warning/advisory for users to correct Flat-sized mailpiece
dimensions to have lengths greater than the heights; and,

Retain the mailpiece as a FLAT and reverse the mailpiece dimensions, returning a screen
capture showing a prompt/alert/error for users to know that the dimensions given fall
within LETTERS and the current input is incorrect for FLATS as well as encouraging the
user to restart that mailing as a Letter-sized mail processing category.

We provide this early notification information with the intent of allowing software developers
sufficient opportunity to modify their software suite code, if necessary, to comply with the
upcoming Certification Cycle O Processes.



