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STANDARDIZED DOCUMENTATION
FIRST-CLASS AUTOMATION LETTERS/CARDS SAMPLE

Mailpiece Thk = .044
Report: USPS Qualification Report Mailer: $avers Mailing Service
Entry: Denniston KY 40316 Mail ID: cc26553669 2ft Tray Max = 477
Sort: First Class, DMM 235.6 Date: July 14, 2007 2ft Tray 85% = 406

Page 1  2ft Tray Min = 233

Tray Tray R/O Tray Group Price Codes Running 1ft Tray Max = 232
Tray # Size Level Ind. Zip Destination* 5B 3B AB MB Total 1ft Tray 85% = 198

1 1 5DGS 13308 13321 80 80 1ft Tray Min = 150
13323 80 160

2 2 5DG 01603 250 410 Reduced Overflow Indicato (*)
3 2 5DG 01703 400 810 to show trays holding pieces 
4 2 5DG 75601 477 1287 moved into that tray as a result
7 2 3DGS 110 110 50 1337 of the Reduced Overflow option.

113 50 1387
114 65 1452 Overflow retained at 3-digit level.
116 275 1727 Cannot combine w/other pcs

5 2 3DG 012 477 2204 at AADC level
6 1 3DG 012 18 2222
8 2 3DG 405 477 2699
9 1 3DG 405 23 2722 Overflow retained at 3-digt level

10 1 3DG 512 160 2882 for Origin ZIP Codes. 'Reduced
11 1 3DG * 756 75601 145 3027 Overflow' not applicable.

756 60 3087
12 1 3DG 404 15 3102
13 2 AADC 403 407 87 3189 Overflow from tray 3 combined

411 99 3288 with pieces to same 3dg.
412 149 3437 Retains 5B price and reported

14 2 AADC 941 940 149 3586 as separate group within tray
941 84 3670
943 122 3792
944 122 3914 Overflow from AADC tray 11;

15 2 MAAD * 403 A941 29 3943 retains AB price and reported
A006 99 4042 as first AADC group in tray
A07099 96 4138
A079 93 4231
A112 65 4296
A180 7 4303
A270 117 4420

16 1 MAAD 403 A270 32 4452
A630 9 4461
A757 140 4601

TOTALS 1432 1655 856 658 4601

Price Summary Pieces
Automation 5-Digit (5B) 1,432
Automation 3-Digit (3B) 1,655
Automation AADC (AB) 856
Automation Basic (BB) 658
TOTAL Auto. (letters or cards) 4,601

*  In Group Destination (Dest) column, report separate groups within a tray level including: 
each 5-digit ZIP Code in 5-Digit Scheme trays, 3-digit ZIP Codes in 3-Digit Scheme trays,
each 3-digit or 3-digit scheme in AADC trays, and each AADC in Mixed AADC trays.

** A separate reporting of mailpiece destinations within AADC groupings is not necessary, but if reported, the mailer
must ensure the respective quantities are not reported under the rate column headings.

NOTES:  If cards and letters are combined, separate price columns and totals are needed for each.
  Separate 500 piece minimums must be met for each.

fcm_auto_ltrs_cards.xls



STANDARDIZED DOCUMENTATION
FIRST-CLASS MACHINABLE LETTERS SAMPLE

Report: USPS Qualification Report Mailer: $avers Mailing Service Mailpiece Thk = .037
Entry: Blencoe IA 51523 Mail ID: cc26553669
Sort: First Class, DMM 235.5 Date: 2ft Tray Max = 567

Page 1 2ft Tray 85% = 482

Tray Tray Tray Group Price Running 1ft Tray Max = 277
Tray # Size Level Zip Destination* Presort Total 1ft Tray 85% = 236

1 1 3DG 515 200 200
2 1 3DG 680 244 444 3-digit Origin Trays

279 136 580 Required Sortation Level
3 1 AADC  303 302 144 724

311 60 784
399 56 840

4 2 AADC 640 660 150 990
662 125 1115
667 265 1380

5 2 AADC 870 865 150 1530
870 125 1655
871 125 1780
872 167 1947

6 1 AADC 870 872 25 1972
873 125 2097
882 75 2172 AADC Level - Full Trays Only
883 50 2222 Overflow amounts placed at

7 2 MAAD 680 A130 97 2319 next sortation level
A270 106 2425
A403 9 2434
A481 126 2560
A488 126 2686
A580 103 2789

8 2 MAAD 680 A640 135 2924
A700 126 3050
A760 126 3176
A808 180 3356

9 1 MAAD 680 A870 33 3389
A920 124 3513
A923 124 3637

TOTALS 3637 3637

Price Summary Total Pieces
Presorted Price (letters or cards) 3637

* In Group Destination column report separate groups within a tray level including: 3-digit ZIP Codes
in AADC trays and AADC groups in mixed AADC trays.

NOTES:  If cards and letters are combined, separate price columns and totals are needed for each.
  Separate 500 piece minimums must be met for each.

fcm_mach_ltrs.xls



STANDARDIZED DOCUMENTATION
FIRST-CLASS NONMACHINABLE LETTERS SAMPLE

Report: USPS Qualification Report Mailer: $avers Mailing Service
Entry: Denniston KY 40316 Mail ID: cc26553669
Sort: First-Class, DMM 235.5 Date: 9/24/2003

Page 1  

Tray Tray Tray Bundle Price Running
Tray # Size Level ZIP Destination Presort Total 

1 2 5DG 04101 04101 477 477
3 1 5DG 13104 13104 233 710
5 2 5DG 36104 36104 477 1187
7 2 5DG 48101 48101 370 1557
9 2 5DG 58102 58102 370 1927

11 2 5DG 74401 74401 370 2297
13 2 5DG 88201 88201 477 2774
15 1 5DG 92404 92404 194 2968
16 1 3DG 212 212 135 3103

21205 98 3201
17 1 3DG 403 40310 50 3251

40311 50 3301  
18 1 3DG 404 404 40 3341
19 1 3DG 405 40501 10 3351
20 1 3DG 648 648 125 3476

64857 75 3551
22 2 ADC 640 660 150 3701

662 125 3826
66716 125 3951

23 1 ADC 870 87201 48 3999
87312 100 4099
882 23 4122
88345 50 4172

24 2 MADC 403 041 23 4195
07104 87 4282
212 72 4354
36104 53 4407
531 44 4451
60201 40 4491
70001 33 4524
812 50 4574
88417 75 4649

25 2 MADC 403 91901 124 4773
921 23 4796
M403 9 4805

TOTALS 4805 4805

Price Summary Total Pieces
Presorted Price (letters or cards) 4805

NOTES:  If cards and letters are combined, separate price columns and totals are needed for each.
  Separate 500 piece minimums must be met for each.
  Separate price columns must be included if 1, 2, and 3 oz. permit imprint pieces are included in mailing.

Pieces are reported in sortation level and by ZIP Code order.  As an alternative, documentation may
report pieces by ZIP Code order and, within each sortation level.

*A separate summary report is not required if a PAVE-certified postage statement facsimile generated by
the presort software used to prepare the standardized documentation is presented with the mailing.



STANDARDIZED DOCUMENTATION
FIRST-CLASS AUTOMATION FLATS (Bundle Based) SAMPLE

Report: USPS Qualification Report Mailer: $avers Mailing Service Mailpiece Thickness 0.095
Entry: Albany, MO 644 Mail ID: cc26553669
Sort: First Class Automation Flats, DMM 335.6 Date: 12/4/2008 Tray Maximum 118

Page 1 Tray Minimum 85
6" Bundle 63

Tray Tray Bundle Price Codes Running AFSM-100 Compatible
Tray # Level Zip Destination 5B 3B AB MB Total 

1 5DG 04101 04101 63 63
55 118

2 5DG 14112 14112 63 181
37 218

3 5DG 21204 21204 63 281
27 308

4 5DG 44104 44104 63 371
55 426

5 5DG 44104 44104 63 489
22 511

6 5DG 66204 66204 63 574
55 629

7 5DG 92102 92102 63 692
55 747

8 3DG 212 212 57 804
21205 33 837

9 3DG 644 644 50 887
64420 50 937
64424 18 955

10 3DG 644 64424 22 977
11 3DG 645 645 63 1040
12 3DG 812 81201 50 1090

81210 50 1140
13 ADC 640 65215 53 1193

A640 65 1258
14 ADC 700 700 63 1321

701 19 1340
70301 19 1359

15 ADC 870 865 32 1391
88009 32 1423
88345 50 1473

16 MADC 680 04005 64 1537
13004 54 1591

17 MADC 680 13004 10 1601
24301 22 1623
140 47 1670
580 16 1686
A740 16 1702
A852 28 1730

18 MADC 680 A920 14 1744
M680 13 1757

TOTALS 1274 347 123 13 1757

Price Summary Total Pieces
Automation 5-Digit (5B) 1274
Automation 3-Digit (3B) 347
Automation ADC (AB) 123
Automaiton MADC (MB) 13
TOTAL Auto. 1757

NOTE: Tray number (#) is optional.



STANDARDIZED DOCUMENTATION
FIRST-CLASS NON-AUTOMATION FLATS SAMPLE

Report: USPS Qualification Report Mailer: $avers Mailing Service Mailpiece Thickness 0.095
Entry: Albany, MO 644 Mail ID: cc26553669
Sort: First Class Non-Automation Flats, DMM 335.5 Date: Tray Maximum 118

Page 1 Tray Minimum 85
6" Bundle 63

Tray Tray Bundle Price Level Running AFSM-100 Compatible
Tray # Level Zip Destination Presort Total 

1 5DG 04101 04101 63 63
55 118

2 5DG 14112 14112 63 181
37 218

3 5DG 21204 21204 63 281
27 308

4 5DG 44104 44104 63 371
55 426

5 5DG 44104 44104 63 489
22 511

6 5DG 66204 66204 63 574
55 629

7 5DG 92102 92102 63 692
55 747

8 3DG 212 212 57 804
21205 33 837

9 3DG 644 644 50 887
64420 50 937
64424 18 955

10 3DG 644 64424 22 977
11 3DG 645 645 63 1040
12 3DG 812 81201 50 1090

81210 50 1140
13 ADC 640 65215 53 1193

A640 65 1258
14 ADC 700 394 63 1321

394 19 1340
70301 19 1359

15 ADC 870 865 32 1391
88009 32 1423
88345 50 1473

16 MADC 680 04005 64 1537
13004 54 1591

17 MADC 680 13004 10 1601
24301 22 1623
140 47 1670
580 16 1686
A740 16 1702
A852 28 1730

18 MADC 680 A920 14 1744
M680 13 1757

TOTALS 1757 1757

Price Summary Total Pieces
Presort Price 1757
TOTAL: 1757

NOTE: Tray number (#) is optional.



SAMPLE
FIRST-CLASS COTRAYED FLATS w/ COBUNDLES

Report: USPS Qualification Report Mailer: $avers Mailing Service
Entry: Albany, MO 64420 Mail ID: cc26553669
Sort: First-Class, Cotrayed, DMM 705.9, 705.11 Date: 8/12/2003

Page 1  

Tray Tray Bundle Price Codes Running
Tray # Level ZIP Destination 5B 3B AB MB Presort Total 

1 5DG 04101 04101 30 30 All Presort price pieces
04101 30 60 in a co-bundled mailing
04101 8 22 90 must bear a 5-digit barcode.

2 5DG 14110 14110 30 120
14110 20 10 150 Presorted price pieces and
14110 30 180 automation price pieces may

3 5DG 21204 21204 30 210 be combined in no more than
21204 12 18 240 one physical bundle to any
21204 30 270 "logical" presort destination.

4 5DG 21205 21205 30 300
21205 30 330 The total of all automation
21205 9 339 and Presorted price pieces

5 5DG 44104 44104 30 330 can be used jointly to meet
44104 30 360 bundle and container minimums.
44104 4 8 372

6 5DG 92102 92102 9 21 402
92102 30 432
92102 7 439

7 3DG 212 21205 20 10 469
21207 12 481
212 27 9 517

8 3DG 644 64420 30 547
64424 18 12 577
64424 20 597
644 10 607

9 3DG 644 644 5 5 617
644 20 637

10 3DG 645 645 8 2 647
11 3DG 812 81201 25 5 677

81210 25 5 707
81212 10 20 737

12 ADC 640 65215 23 17 777
A640 16 14 807

13 ADC 700 70301 19 826
394 23 7 856
394 26 882

14 ADC 870 88009 30 912
88345 18 12 942
865 9 21 972

15 MADC 644 04101 30 1002
04101 30 1032
13104 30 1062

16 MADC 644 13104 20 10 1092
74401 16 14 1122
85701 12 18 1152

17 MADC 644 92102 24 1176
580 26 1202
A140 24 16 1242

18 MADC 644 A90197 13 17 1272
M644 26 4 1302
M644 7 23 1332

Page Total 652 76 85 33 525 1371
Cumulative Total 652 76 85 33 525 1371

Price Summary* Total Pieces Price Summary* Total Pieces
Automation 5-Digit (5B) 652 Presort 525
Automation 3-Digit (3B) 76
Automation ADC (AB) 85
Automation Mixed ADC (MB) 33
TOTAL Automation 846 Total Presort 525

NOTE: Tray number (#) is optional.

1) Pieces are reported by sortation level, and within each, in ZIP Code order.  As an alternative, documentation
may report pieces in ZIP Code order and by sortation level.

2) *A separate summary report is not required if a PAVE-certified postage statement
facsimile generated by the presort software used to prepare the standardized
documentation is presented with the mailing.

fcm_cotrayedflts_w_cobundle.xls



STANDARDIZED DOCUMENTATION
FIRST CLASS PRESORTED PARCELS SAMPLE

Piece Wt: 0.563 lb
Report: USPS Qualification Report Mailer: $avers Mailing Service Piece Thk 0.49 in
Entry: Wichita, KS 670 Mail ID: cc26553669 Sack Min 18 pcs 10.1 lb
Sort: First Class Parcels, DMM 435.4 Date: Sack Max 124 pcs 69.8 lb

Page 1
Bundling Is Not Permitted

Sack Sack ZIP Code Price Codes Running
Sack # Level Zip Destinations 5D 3D AD SP Total New Price Codes Assigned

1 5DG 02371 47 47
2 5DGS 21205 21205 13 60 5-digit and 5-digit Scheme

21213 13 73 Sack Levels are Optional
3 5DGS 70001 70001 13 86 Scheme Label List - L606

70004 6 92
4 3DG 141 120 212
5 3DG 744 32 244 Prices are based on
6 3DG 670 11 255 sack sortation level
7 3DG 671 12 267
8 ADC 07099 071 10 277 No minimum for Origin Sacks

079 12 289
9 ADC 530 531 12 301

534 5 306
535 6 312

10 MADC 66370 567 12 324
652 12 336 Use single-piece price for
703 10 346 pieces in mixed ADC sacks
741 12 358
743 8 366
744 3 369
812 3 372
835 4 376
922 3 379
923 4 383
950 2 385

TOTALS 92 175 45 73 385

Price Summary Total Pieces
5-Digit 92
3-Digit 175
ADC 45
Single Piece 73
TOTAL Presorted 385

NOTE: Sack number (#) is optional.

fcm_presorted_prcls.xls3/25/2009



STANDARDIZED DOCUMENTATION SAMPLE
FIRST CLASS MAIL LETTER TRAYS ON PALLETS
(The two pallets listed below represent a partial listing of pallets in a large job containing auto letter trays on pallets.)

Report: USPS Qualification Report Mailer: Ace Mailing Service PAGE 1
Entry: Chicago, IL 60601 Mail ID: 12345ABC
Sort: First Class Mail, DMM 705.8.10.1 Date: 3/24/2009

Pallet # Pallet Pallet Tray Tray Tray Group Price Codes Running
Level ZIP Level Size Zip Dest. 5B 3B AB MB Total

26 OSCF 606 3DG 2 606 159 159
3DG 2 606 159 318
3DG 2 606 159 477
3DG 2 606 159 636
3DG 2 606 159 795
3DG 2 606 150 945
3DG 2 607 159 1104
3DG 2 607 159 1263
3DG 2 607 159 1422
3DG 2 607 159 1581
3DG 2 607 159 1740
3DG 2 607 159 1899
3DG 2 607 159 2058
3DG 2 607 159 2217
3DG 2 607 159 2376
3DG 2 607 150 2526
3DG 2 608 159 2685
3DG 2 608 159 2844
3DG 2 608 159 3003
3DG 2 608 159 3162
3DG 2 608 159 3321
3DG 2 608 159 3480
3DG 2 608 159 3639
3DG 2 608 159 3798
3DG 2 608 159 3957
3DG 2 608 159 4116
3DG 2 608 159 4275
3DG 2 608 159 4434
3DG 2 608 159 4593
3DG 2 608 150 4743

AADC 2 606 606 50 4793 Optional placement 
607 50 4843 of AADC trays on 

AADC 2 606 606 50 4893 Origin SCF Pallet
MAADC 2 606 570 78 4971

571 75 5046
MAADC 2 606 575 65 5111

577 70 5181
Total # of Trays: 34 0 4743 150 288 5181

Price Summary Pieces
Automation 5B 0
Automation 3B 4743
Automation AB 150
Automation MB 288
Total Automation 5181

Pallet Total Weight: 1010.30 lbs



Report: USPS Qualification Report Mailer: Ace Mailing Service PAGE 2
Entry: Chicago, IL 60601 Mail ID: 12345ABC
Sort: First Class Mail, DMM 705.8.10.1 Date: 3/24/2009

Pallet # Pallet Pallet Tray Tray Tray Group Price Codes Running
Level ZIP Level Size Zip Dest. 5B 3B AB MB Total

27 SCF 403 3DG 2 403 159 159
3DG 2 403 159 318
3DG 2 403 159 477
3DG 2 403 159 636
3DG 2 403 159 795
3DG 2 403 159 954
3DG 2 403 159 1113
3DG 2 403 150 1263
3DG 2 403 159 1422
3DG 2 403 159 1581
3DG 2 403 159 1740
3DG 2 403 150 1890
3DG 2 404 159 2049
3DG 2 404 159 2208
3DG 2 404 159 2367
3DG 2 404 159 2526
3DG 2 404 159 2685
3DG 2 404 159 2844
3DG 2 404 159 3003
3DG 2 404 159 3162
3DG 2 404 159 3321
3DG 2 404 159 3480
3DG 2 404 136 3616
3DG 2 405 159 3775
3DG 2 405 159 3934
3DG 2 405 159 4093
3DG 2 405 159 4252
3DG 2 405 159 4411
3DG 2 405 159 4570
3DG 2 405 159 4729
3DG 2 405 159 4888
3DG 2 405 138 5026
3DG 2 413 159 5185
3DG 2 413 159 5344
3DG 2 413 159 5503
3DG 2 413 138 5641
3DG 2 414 159 5800
3DG 2 414 150 5950
AADC 2 403 411 50 6000 Optional placement 

412 50 6050 of AADC trays on 
413 59 6109 SCF Pallet

AADC 2 403 425 78 6187
426 75 6262

Total # of trays: 40 0 5950 312 0 6262

Price Summary Pieces
Automation 5B 0
Automation 3B 5950
Automation AB 312
Automation MB 0
Total Automation 6262

Pallet Total Weight: 1221.09 lbs
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