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Certificate of Mailing  

April 2015 Changes 
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Certificate of Bulk Mailing 

Changes & Benefits 

Description 

 Provides a postmarked (round-dated) mailing receipt as evidence a mailer has presented a 

specific set of identical mailpieces to USPS on a given day and time, including recipient 

names and addresses. 

Commercial offering only. 

50 pieces or 50 lbs. accepted at Retail. Over 50 

pieces or 50 lbs. accepted at BME or approved 

DMU. 

Forms for service: 

     1. PS Form 3606 (international shipments only) 

     2. New PS Form 3606-D (Domestic  shipments 

only): 

 include IMpb 

 Link PS Form 3606-D barcode to IMpb, IMb or 

Extra Service barcode on the item for visibility. 

 Certificate of Mailing cannot be combined with any 

extra service except Special Handling or Parcel 

Airlift (PAL). 

 Summer 2015 Plan:  Use scan events from MPE 

for sampling solution. 

PS Form 3606: Certificate of Bulk Mailing

 (International) 
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Scanning PS Form 3606 - RSS 

Scan or type barcode # to capture PS Form 3606 barcode in RSS. 
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Certificate of Bulk Mailing - Domestic (PS Form 3606-D) 

 

 

 

 

 

 

PS Form 3606-D:  

Certificate of Bulk Mailing (Domestic) 

Instructions Updated: ‘Present PS 

Form 3606-D 50 pieces or 50 pounds’ 

at retail Post Offices 

Added barcode 
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Instructions for Linking Barcodes (PS Form 3606-D) 
(IMpb and Extra Service Barcodes)  

1. Generate the Intelligent Mail Package Barcode (IMpb) representing the Electronic File Number (EFN) from the 

Header Record in the Shipping Service File (SSF). 

2. PS Form 3606-D, Certificate of Bulk Mailing use Service Type Code (STC) ‘756’ in the EFN for the SSF*. 

3. For customers generating their own form the “Print barcode here” section in the lower right-hand corner of PS Form 

3606-D is designated as the location for the barcode. For information on barcode specification see: Intelligent Mail 

Package Barcode Specification: 

https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/BarcodePackageIMSpec.pdf 

4. The IMpb must contain an EFN identifying the electronic manifest file with one of the following two-digit application 

identifiers “92” 6-Digit Mailer ID (MID) or “93” 9-Digit MID for commercial mailers or “94” for online/PC Postage/meter 

mailers. 

5. The IMpb banner text must show text “USPS SCAN AT ACCEPTANCE” above the barcode. Bold identification bars 

must frame the barcode and appear above and below the barcode. 

6. A PS Form 3606-D with an IMpb containing an EFN must accompany all mail pieces presented in a Certificate of 

Bulk Mailing for distribution at a postal facility. 

7. Electronically link the individual items in the Certificate of Bulk Mailing to the PS Form 3606-D identified by the EFN.  

A record for each mail piece must be included in the SSF* with all required fields populated.  Include the Delivery 

Point Validated (DPV) 11-digit ZIP Code or the Destination Delivery Address. 

8. PS Form 3606-D presented to the Postal Service will be scanned to acknowledge receipt of the shipment.  An 

acceptance record will be applied to all pieces nested to the manifest EFN. 

9. The IMpb must remain unique for 120 days from date of first use. 

10.For additional information on the Intelligent Mail Package Barcode see Publication 199: Intelligent Mail Package 

Barcode (IMpb) Implementation Guide: 

https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/PUB199IMPBImpGuide.pdf 

11.Transmission of PS Form 3606-D to the United States Postal Service (USPS) in the Shipping Services File serves as 

an electronic manifest.  A transmission of a separate Shipping Services File electronic manifest is not required.  

  

*Shipping Service File (SSF) version 1.7 or 2.0 is preferred.  SSF 1.6 is allowed. 

https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/BarcodePackageIMSpec.pdf
https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/PUB199IMPBImpGuide.pdf
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Certificate of Mailing - POS 

Select Certificate of Mailing type. 
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Certificate of Mailing Quantity Warning - POS 

Warning reminds clerk of volume and weight restrictions. 
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 Provides a postmarked (round-dated) mailing receipt as evidence that a mailer has 

presented a specific individual mailpiece to USPS on a given day and time, including 

recipient name and address. 

Certificate of Mailing - Firm 

Changes & Benefits 

Description 

 Commercial offering only. 

 50 pieces or 50 lbs. accepted at Retail. Over 

50 pieces or 50 lbs. accepted at BME or 

approved DMU.   

 Forms for service 

  1. PS Form 3877 (international shipments  

  only and Firm mailing)  
 Removed Certificate of Mailing from form 

for Domestic shipments 

 2. New PS Form 3655 (Domestic shipments 

only) 
 IMpb on new form 

 Link new PS Form 3665, Certificate of Mailing 

– Firm barcode to the IMpb, IMb or Extra 

Service barcode on the item. 

 Summer 2015 Plan: Use scan events 

from MPE for sampling solution.  

FY 14 SPLY % CHG 

Volume1  

(Thousands) 
2,767 2,954 ▼6% 

1Source: RPW Extract & Returns Report / PPR Query 1/20/15  
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Certificate of Mailing:  PS Form 3665 

PS Form 3665: 

Certificate of Mailing (Domestic) 

Barcode at the top 

Change name to ‘Certificate of 

Mailing’ 

Instructions have been updated 
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Scanning PS Form 3665 Barcode - POS 

Scan or type barcode # to capture PS Form 3665 barcode in POS. 
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Certificate of Mailing - Firm:  PS Form 3877 

 

 

 

PS Form 3877: 

Firm Mailing Book For Accountable Mail 

Remove First-Class Mail 

as a mail type 

Instructions Updated 
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2015 Certificate of Mailing Price Change 

Service Fee 

Original Certificate of Mailing, PS Form 3817, individual 

article presented at retail 
$1.35 

Three or more prices individual listed on PS Form 3665-

Firm or USPS approved customer provided manifest (per 

piece listed) 

$0.38 

Each additional copy of original Certificate of Mailing, or 

original mailing receipt (PS Form 3877) or Registered Mail, 

insured Mail, Certified Mail and COD. 

$1.35 

Up to 1,000 identical-weight prices (one PS Form 3606 for 

total number) 
$7.95 

Each additional 1,000 identical-weight pieces or fraction 

thereof 
$0.99 

Each additional copy of the original PS Form 3606 $1.35 


