Certificate of Mailing
April 2015 Changes
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Certificate of Bulk Mailing

Description

» Provides a postmarked (round-dated) mailing receipt as evidence a mailer has presented a
specific set of identical mailpieces to USPS on a given day and time, including recipient

names and addresses.

UNITED STATES ) B )
POSTAL SERVICE s Certificate of Bulk Mailing — International

- Postage: Mallers must M meter, PC Postage, of (uncanceied
Fee for Certificate postagqésstamps hers In payment of total fee due. '

Up to 1,000 pleces (1 certificate for total number) Use Current
Price List
({Motice 123)

For each acditional 1,000 pieces, or raction thereof

empiayes must cancel postags aMed (oy round-gate)
Number of Identical | Class of Mal Postage for Each | Number of Fleces | &t the time of maing.
Wielgnt Pleces Malipiece Pad 1o the Pound T

far Mallpieces

uuuuu Walled By

Postmaster's Certification

It ts heraby cestiflad that the number of mallpleces presented and the
associated postage and f2e were veriied. This cenfcate does not
evidence that a plecs was malled to a particuar adoress.

{Postmaster or Designee)
PS Form 3606, April 2016 (Page 1) Sea Reverse for Instructions

PS Form 3606: Certificate of Bulk Mailing
(International)

Changes & Benefits

=Commercial offering only.
=50 pieces or 50 Ibs. accepted at Retail. Over 50
pieces or 50 Ibs. accepted at BME or approved
DMU.
»Forms for service:

1. PS Form 3606 (international shipments only)

2. New PS Form 3606-D (Domestic shipments

only):
o include IMpb
= Link PS Form 3606-D barcode to IMpb, IMb or
Extra Service barcode on the item for visibility.

= Certificate of Mailing cannot be combined with any
extra service except Special Handling or Parcel
Airlift (PAL).

= Summer 2015 Plan: Use scan events from MPE
for sampling solution.
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Scanning PS Form 3606 - RSS

Scan or type barcode # to capture PS Form 3606 barcode in RSS.

Desktop Home

UNITED STATES
POSTAL SERVICE »
RSS POWERED BY RIPOSTE

| Scan/Enter Barcode: Certificate of Mailing

< Form Type | Bulk Form |

D [ e —

Touch to accept the < Form Type || Yes ”
value entered.

= o/ = Certificate of Bulk Mailing
Scan or type barcode from form PS Form

D —————————— 3606

Alphanum
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Certificate of Bulk Mailing - Domestic (PS Form 3606-D)

UNITED STATES ’ s " Certificate of Bulk Mailing — Domestic service is 3. Pay postage as appropriate — affix meter,
POSTAL SERVICE « Certificate of Bulk Mailing — Domestic available only at the time of mailing and is used to PC Postage®, or (uncanceled) postage stamps in
Fee for Certificate OGS LN NS 2 Mages, ¥ CrORMR, of pomotc) specify only the number of identical-weight pieces payment of total fee due in the postage box, or if
POVIPR SIS NOre ) SHYWENL of tohl fae ve. mailed; it does not provide evidence that a piece paying fee by permit imprint, enter information in
Up o 1,000 piaces {1 certiicate for fotal number) U*F"’T"“ was mailed to a particular address. This certificate is the postage area at the top right of the form.
P“P’ List available for domestic mailings of First-Class Mail®
For e300 300N 1,000 pleces., of fFacton hereof (Notice 123) Letters and Flats, First-Class Package Service®, 4. Mtszgﬂ'i“ 3";05'0 (or PS Form 3669) at
Priority Mail® (excluding Critical Mail®), Standard a ’e“’"m i bi";“mm“"g'
Ouprcate Copy [] s cane SO S I OGSk Post™, Package Services (Media Mail®, Library Mail, fewer pieces or W“”SBME
Number of Igentical | Ciass of Mah [Fostage for Each | Number of Pieces | at e tme of maing. and Bound Printed Matter), Standard Mail® (except me“mmm Us
e Fces MapRcePad | tomePoNd oyt of ot tee e g Customized MarketMail® and Marketing Parceis), and O USPS ot DML when presenting at
Overrea o by Permit impert, Incluce e Parcel Select® items. least 50 pifces or 50 pounds of corresponding
. Nor hos: articles at pne time.
Total Number o Tola Postage Pad | Fee Pald 1. Complets or print forms in ink.
PO Tor Malyioss opl Ly The Postal Sefvice™ certifies, scans, and postmarks
USP3 SCAN AT ACCEPTANCE 2. Link the barcode for each individual mailepiece (round-dates) fach PS Form 3606-D at the time of
Maiad For Malled By with this form — for instructions, see the Intelligent mailing and thin retums it to the mailer as the mailer's
4 m i "; MailPackageBamodelmplememaﬁonGuldeat receipt. Certififate of Bulk Mailing — Domestic
Postmaster’s Certification '| 3 A '\/I P |_!_ E hﬂps//ﬁhh“mm 0 age/ service does rlpt provide a record of delivery, and
It 16 hereby certited that the number of malpieces presented and e ; | I i tech_g JB199”ﬂr wGuide. the Postal ice does not retain any copies of PS
Spoe 'g'mm'::“mmm”m " ablenen padf. Form 3606-D.rhe mailer cannot use PS Form 3606-D
e - 517505690017 2612 3456 77 as a certificatd of mailing of individual mailpieces or
itemized lists.
[ or Desiy
PS Form 3606-D, Aot 2015 Psge 1) See Reverse for instructions PS Form 3606-D, Apet 2015 Reverse)
H .6
Added barcode Instructions Updated: ‘Present PS

Form 3606-D 50 pieces or 50 pounds’
at retail Post Offices

PS Form 3606-D:
Certificate of Bulk Mailing (Domestic)
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Instructions for Linking Barcodes (PS Form 3606-D)

w N

8.

9.

(IMpb_and Extra Service Barcodes)

. Generate the Intelligent Mail Package Barcode (IMpb) representing the Electronic File Number (EFN) from the

Header Record in the Shipping Service File (SSF).
PS Form 3606-D, Certificate of Bulk Mailing use Service Type Code (STC) ‘756’ in the EFN for the SSF*.

. For customers generating their own form the “Print barcode here” section in the lower right-hand corner of PS Form

3606-D is designated as the location for the barcode. For information on barcode specification see: Intelligent Mail
Package Barcode Specification:
https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/BarcodePackagelMSpec.pdf

The IMpb must contain an EFN identifying the electronic manifest file with one of the following two-digit application
identifiers “92” 6-Digit Mailer ID (MID) or “93” 9-Digit MID for commercial mailers or “94” for online/PC Postage/meter
mailers.

. The IMpb banner text must show text “USPS SCAN AT ACCEPTANCE” above the barcode. Bold identification bars

must frame the barcode and appear above and below the barcode.

. APS Form 3606-D with an IMpb containing an EFN must accompany all mail pieces presented in a Certificate of

Bulk Mailing for distribution at a postal facility.

. Electronically link the individual items in the Certificate of Bulk Mailing to the PS Form 3606-D identified by the EFN.

A record for each mail piece must be included in the SSF* with all required fields populated. Include the Delivery
Point Validated (DPV) 11-digit ZIP Code or the Destination Delivery Address.

PS Form 3606-D presented to the Postal Service will be scanned to acknowledge receipt of the shipment. An
acceptance record will be applied to all pieces nested to the manifest EFN.

The IMpb must remain unique for 120 days from date of first use.

10.For additional information on the Intelligent Mail Package Barcode see Publication 199: Intelligent Mail Package

Barcode (IMpb) Implementation Guide:
https://ribbs.usps.gov/intelligentmail package/documents/tech quides/PUB199IMPBImpGuide.pdf

11.Transmission of PS Form 3606-D to the United States Postal Service (USPS) in the Shipping Services File serves as

an electronic manifest. A transmission of a separate Shipping Services File electronic manifest is not required.
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https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/BarcodePackageIMSpec.pdf
https://ribbs.usps.gov/intelligentmail_package/documents/tech_guides/PUB199IMPBImpGuide.pdf

Certificate of Mailing - POS

Select Certificate of Malling type.

01/05/15 - 66.00.010.000 - RCKVMDET300

The max combined weight is
49 Ibs. for Domestic Bulk and
Domestic Firm Mailing Book.

Ria="7 Select certificate of mailing type:
First - Key in amount for quantities
greater than 1, then press [Quantity].

Ilbs. Ioz.l&ﬁ l

 EndofVisit
Total:
$0.00

60 Note: The “Numeric Pad”, “Total Area” and “{Up] [Down]" static arrow keys are only relevant to the touch screen.
Uze, reproduction, or disclosure iz subject to restrictions zet fors: in Conzact No. 1BITRT-09-B-0001 with NCR and USPS.
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Certificate of Mailing Quantity Warning - POS

Warning reminds clerk of volume and weight restrictions.

CLZa Stamps & Merchandise
7& 11:30 AM Mon, 01/05/15 — 66.00.010.000 - RCKVMDET 300

Read message:
Then select <0K>.

off |jps, of Ioz.lw |
A

For quantities greater than 49 pieces or
49 pounds, directthe customerto the
nearest BMEU or USPS authorized DMU
for mailing.

61 Note: The “Numeric Pad”, “Total Area” and “[Up] [Down]" static arrow keys areonly relevant to the touch screen.
) Use, reproduction, ordisclosure is subject to reserictions set forth in Contract No. 1BITRT-09-B-0001 with NCR and USPS.
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Certificate of Maliling - Firm

Description

» Provides a postmarked (round-dated) mailing receipt as evidence that a mailer has
presented a specific individual mailpiece to USPS on a given day and time, including
recipient name and address.

Changes & Benefits
= Commercial offering only.

_ » 50 pieces or 50 Ibs. accepted at Retail. Over
Volumel 50 pieces or 50 Ibs. accepted at BME or
(Thousands) 2,767 2,954 V6% approved DMU_.

= Forms for service
1. PS Form 3877 (international shipments

Certificate of Mailing - Volume only and Firm mailing)
o Removed Certificate of Mailing from form

600

<00 for Domestic shipments
2 400 A 2. New PS Form 3655 (Domestic shipments
% 300 /! ‘\ only)
F 200 | oz P M a IMpb on new form

100 » Link new PS Form 3665, Certificate of Mailing

0 L — Firm barcode to the IMpb, IMb or Extra
OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP Service barcode on the item.
13 ----14 = Summer 2015 Plan: Use scan events

1Source: RPW Extract & Returns Report / PPR Query 1/20/15 from MPE for sampling solution.
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Certificate of Mailing: PS Form 3665

Change name to ‘Certificate of

Mailing’ Barcode at the top
|

UN"—EDS‘MTESE Certificate of Mailing — Firm serviceis an Extra Service for Commercial Postal insurance s included in the fee for articles with a value of at least
POSTAL SERVICE. Cartifica i products that provides evidence thatthe mailer has presented the mailing to S0.01 upto 8 maximum ins f $50,000, Postal ing 5 ol
* o PP P te of Mailin Bomlttl:.- g“ g‘: = the Postal Service™. The following instructions are for the preparation and available for articles with no value (50.00). The faes for articles valued over
e s e [l iy use of P5 Farm 3665, Certiicate of Maling ~ Firm. for First-Class Malk® $60,000 550,000, and igher faes for
B L lesters and n;i; Bomu Printed Matter flats, First-Class Paduge Service® Th must full value of the article at the
i kel items, y time ofmailing, as shown in Maling Standards of the Linsd States Postsl
. . Service, Domestic Masl Manual (DMME) 503 (Certificate of Mailing), and
. - -,,’,;;,.,u,m 1. Complete and print all farms. inink or ball point pen. must pay the corresponding fee.
]
2. Enter the name and address of the sender st the top of the form. The Postal Service allows mailrs o se prvaley printed of computer-
3. Enter a complete return sddress on each article. shests th
identical to the USPS-provided PS Form 3665 when the local nosrmnshu or
4. Enswethe articles are properly packaged. the manager m‘&mnm Mail Enry has provided approval of theform in
- 6 Inthe appropriste column, enter the postage, fees, ] writing fo B pi . See DMM 503
pEUma iy o o . R {only applicable f over $53,000 invalue) (Certificate of Mailing).
& Insertafi i licable. (This The makler must rdlmme riginal | by
number is for the senders use onl, andthe Posul Service the manager of | Entry as rivately Wvﬂared
----------------------------- for identification. ) tacsimile of PS Form s&as nu been approuedb,me Pnsul Service. The
Postal Service approval A
7. Linkthe barcodefor esch individual Wmmuhrm—hr mailer ooy erify them against
Instnuchons. the USPS-p _make routi and
Guids at aiips M‘?;;I"’P‘ W"""‘;ﬁ“‘“‘” Pockageriociments! oblain approval cfthe unem tacsimileform.
............................. tech_QuitesPUB1SMPEImAG
2. 'Wh - mare - A m«usmganlpnreuﬂ privately Drenaradtormmﬂmfvx%h.::
inthe order i ! -1 facility, The fc th I
Fumer each enkyine onthe sheet and aumber each pieceto show :mi"*“ be mailed ot & Post Office facility. Th ::::-;J become the mailer's
TTTTmmTmTmmsmmsmssoomesoooes 9. Enfer the total number of articles inthe proper space st the top of the
farm.
10. Obiiterate allunused portions ofthe *Address” column by drawing s
diaganal li
----------------------------- 11, Present the completed PS Form 3885 to a Post Office™ facility at the
time of mailing — if the mailing contsins 50 or more itams of weighs
50 or more pounds, the mailer must presentthe mailing and completed
form to a Bulk Mail Entry Unit A
cem 3665, apri Complete by Ink of Bal Point Pen

Instructions have been updated

PS Form 3665:
Certificate of Mailing (Domestic)
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Scanning PS Form 3665 Barcode - POS

Scan or type barcode # to capture PS Form 3665 barcode in POS.

f 2 14:30 AM Mon, 01/05/15 — 66.00.010.000 - RCKVMDET 300
é ¥

Scan / enter Firm Mailing Book PS Form
3665 label#:

" EndofVist |
Total:
$0.00

.+  Note:The “Numeric Pad", “Total Area” and “[Up] [Down]" static arrow keys are only relevantto the touch screen.
: Uze, reproduction, or dizclosure iz subject to restriction: set fors: in Conzract No. 1BITRT-09-B-0001 with NCR and USPS.
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Certificate of Mailing - Firm: PS Form 3877

Remove First-Class Mail
as a mail type
|

S mrensres UNITED STATES Firm Mailing Book For Accountable Mail
POSTAL SERVICE Firm Mailing Book For A ble Mail 5ACIAT CEOVIEE
- ] or POSTAL SERVICE = uide 1o Firm Maklers
0 At Sognatire Rnapared O Proeey Mail
[ A St Rt By £ Priscty M Exss Afflx Stamp Here mmmmunmmmwdnmmm mmmnsimwmwhm
3 Carthad Mol ca-nmo-v-wcom mmua mme-w« Pnom,u-'(n-am; occurence mmmm«mwmmmmsnm
@ acdiBonad copées of this recespl). an Mpb), Regsiered Mad™, Signature Confirmation ™, Signature Conirmation merchandise 15 $100 for domestic mal and $200 for Intemational mail, but
O imared Mad *pt. Restncted Delivery, and First-Class Mai®- Opbonal Prionty Mal Express merchandise Insurance is avaiable for up to
——l] - Complete o prrt 2l forms in ink $5,000 domesticaby and to some, but not all Consut ether the
[ . Sewet iy, 3w, & DF Code™) Fontage| flawa | Mandling | Actal vakes | Wacred | Cue | ASR |ASRD| RO | AR | 5C [3GRD| 3M DMM or D Intemational Mad Manual (IMM) for detads of insurance lmsts
W;..' Cawpe |4 Regsiens | Vol WCDO' Foo | Fou | Fou | Fou | Fou | Foo | Foo The name and acdress of the sender Must apPear at the 10p of each form ANG COVIage Oniine at AltD SDe Lsps. com/

A complete retum address must ppear on each article

Make sure the articies are property packaged

Enter the postage, fees, and all other senvices i e approprate coksmns on the
forms.

»oEm N -

6. These a0dtional extra services may also be added when avakable by standards.
{300 Maiing Standards of the U.S. Postal Service, Domessc Mat Marual (DMM®)
503 0] and under te Tolowing CoNGRIONS:

1. Domestic - Domessic the acual value

of M2 contents of the cost of repairs. The Imitasons on coverage

consequential damage, ‘pecishatie
fems, wmuvmuam o arces 100 ragie 1o withstand

2 10 bom
3 3 Return Receipt service — The Refum Receipt Requested” endorsement U'S. Postal Service® requiatons and the Gomessc of the
' st be placed above the delvery 33dress and 1o the noht of the retum Gesanaton Insurance varies by country and i not
23dress on the anticke. For 3 hasdcopy signature, you must il in the retum avakadle 10 s0me countes. The. M’va'v
20dress and articie umber on the PS Form 3311 (green retum receipt card) tnured ’Mbhmmﬂni’oﬂ

or| Restricied Deliviry

ignaturp Requirpd

o

5

Ak

ure Confirmal

bedore ataching £ 10 the article.
b. Restricted Delivery or Special Handling service — The

PS Form 3877, tut 60es not present (he peces in the order Shown on the sheets,
the malker mUst CONSOCUtively NUMber 03ch entry ine on the sheet and ightly
number how both

& Tho total number of artcles ksted must be entored in the proper space at the
bofen of the fom.

9. Complete 3 dupcate form for COD, Prionty Mail Expeess, and Regrstered Mad,
articies. One Copy erves 3s o maler's ECERL 1o other 35 the cceptance
Post Office™ copy. See DMM 2153.0.¢

. F“Cm—m clims must be Sed witin €0 days.
endorsement must be placed above the Gelivery addeess and 1o e fight of
the retum acaress on the arice. o from the Cate the arbicie was malied. VIS WWw U305 COMATOMESOC-CAaMS.
International for Regetered Mad and insured Mt may be
7. When the mailer cescribes and Ists thiee Of more Navidual peces on fied after an nquiry has been Vist www vsps.

‘was maded) APOFPO. Indemnty claims for Priory Mal Express Miltary

IFEpeCtion, reterson,
18 rescived. Submd sales saps, mxun

= 10. Allunused portions of the *Addressee” cokumn must awng a
o 200Nl line through the UNUSEC POrion on EaCh fom Of repar esImates 10 substantiate your cim.
11, Insured Articles: Appeals — Appeals of Postal Service™ decisions on claims must be made
8. 2 Coverape — Postal insurance covers (1) the vakue 10 the contints 3t e tme A0 20 iy ol i ke O S GG OROMIGH T Dottt CEbieg
ofmaing. Flost o Gamaged. o (2) 4 CoM o repa. t Gows ot cove e ) Dures Cot
spodage of fems. Coverage may not exceed the kmit Reed for
the Insurance fee paid of the Indemnity coverage If Insurance & included In Only cusiomaers fling colne may ApPe3l 3 JeCHION orlne THrough
Femani, the Product 3t NO AGABONA! charge. The Madmum INcemnty payatle for USDS COMANSLrANCECIaMSONine him
st by Saveder Rtrwnd 3t Post Ofin L Prionty .
75 Form 3877, Agrd 2015 (Page 1642 Compiete in Ink Privacy Nolice: For more mformation on USPS pIivacy pOIRCHs, vish Uaps. Com P vacyponcy.

5 Form 3877, Aorl 2015 (inatructons page 1o/ 2]

Instructions Updated

PS Form 3877:
Firm Mailing Book For Accountable Mail
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2015 Certificate of Mailing Price Change
Fee

Original Certificate of Mailing, PS Form 3817, individual

article presented at retalil BB
Three or more prices individual listed on PS Form 3665-
Firm or USPS approved customer provided manifest (per $0.38

piece listed)

Each additional copy of original Certificate of Mailing, or
original mailing receipt (PS Form 3877) or Registered Mail, $1.35
insured Mail, Certified Mail and COD.

Up to 1,000 identical-weight prices (one PS Form 3606 for

total number) Bl
Each additional 1,000 identical-weight pieces or fraction

$0.99
thereof
Each additional copy of the original PS Form 3606 $1.35
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