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Resolution Statement: [Workgroup, Task Team] # __ - [Title of Workgroup / Task Team]
[Official date of completion]
Purpose of the [Workgroup, Task Team]
[Summarize the issue statement here. In many cases, it can simply be a cut and paste of the actual issue statement. However, if the scope of the committee has changed, please make sure it is reflected here.]
Participation and Discussion Format
[Summarize the type of attendees and from what parts of the mailing industry supply chain they represent. Discuss the methods and frequency of the meetings in order to demonstrate how the committee was able to collaborate toward this resolution.]
Recommendations
[Provide a brief summary (1 to 2 sentences) of the overall conclusion. Numerically list a summary of each recommendation for the USPS and/or the industry. If the recommendation is detailed, provide supportive documentation and note where this is located (within the document, on RIBBS, etc.). Note that each recommendation should reflect the original Issue Statement’s desired results.]
Conclusion
[Provide a final concluding statement that supports either officially concluding this workgroup having met the desired results; continuing the efforts through a future committee in order to resolve the remaining issues; or note what items cannot be concluded through this workgroup or a future workgroup and why.]

[bookmark: _GoBack][NOTE: Once the concluding statement is done and both the industry and the USPS co-leaders have agreed to the statement, then this document along with any supportive materials should be sent to the MTAC Focus Area Leaders for their final review and the MTAC Program Manager for posting on RIBBS in both the MITS system with the notes as well as RITS for the recommendations.]
image1.png
>y MAILERS TECHNICAL
P ADVISORY COMMITTEE

UNITED STATES POSTAL SERVICE ®




