MTAC Workgroup 99

Weight and Advertising Percentage Capture and Verification for Periodicals

The document summarizes the discussions of the MTAC 99 workgroup and offers a streamlined process for the acceptance, verification, induction and payment of Periodicals mailings. 

· A proposal for Book Weight Capture using
· Mail Piece Unit Weights

· Or Component Weights

· A weight tolerance message

· Mail.dat file suggested changes

· Ad percentage capture

· Additional Reporting

· Consolidated Payment

This document encompasses what is proposed for PostalOne! but depends on the Mail.dat approval for implementation. 
Flow for Determining Weight and Advertising Percentage
Figure 1 shows the proposed workflow for determining weight and advertising percentage.  The publisher, printer or mailer (customers) may update the data for the same mailing.  First, the publisher, printer or mailer (customer) sends a Mail.dat file with the estimated weight and/ or advertising percentage. The Mail.dat file is loaded into PostalOne! and produces estimated postage data that may be updated.   Second, there is an option to send an update to this Mail.dat file to replace some data including the estimated weights and/ or the advertising percentages.  Alternatively, a customer may send a message with updates to the estimated weights or advertising percentages.  A customer may use a worksheet to submit updates to the advertising percentages. Third, a customer sends the Mail.dat file in ready-to-pay status.  Customers may no longer update the data for the mailing after the ready-to-pay Mail.dat file is sent.  Forth, when the mailing is ready-to-pay, the postage data appears on the dashboard for the postal clerk.  The Postal Clerk makes any necessary updates to the USPS Verified weights on the weight worksheet. Fifth, the postal clerk finalizes the postage statement.  The account linked to the USPS Publication Number is debited.   

Figure 1: Proposed workflow for determining the weight and advertising percentage.
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Once the Postal Clerk finalizes the Postage Statements, messages to update the Advertising Percentage are not accepted.  A return message will indicate the message was not accepted because the Postage Statement is finalized.  In order to make the change, the Postal Clerk must reverse this Postage Statement.  The preparer must send the Mail.dat job again.  An alternative to the reversal and resend process is that the postal clerk may make an adjustment recording the difference in postage and a reason code.  This adjustment will debit or credit the account.
Some customers may choose to consolidate payment at a mailing facility.  If consolidated payment is selected, the debits do not occur until all the postage statements indicated in the consolidated payment message at the mailing facility are finalized.  Throughout the process, customers may view reports or messaging with the most current information available comparing the estimated weights and the USPS Verified weights, information about the advertising percentages, and the estimated or final postage statements.  

Book Weight Capture Proposal
There are four ways for customers to send estimated weights.  One customer, for example the printer may send the Mail.dat file.  Another customer, for example the mailer, may send updated estimated book weights.  First, the estimated weights must be sent in the original Mail.dat file.  One way to provide weight updates is using a Mail.dat file in update status including the optional field component weight status set to final. Another way to provide weight updates is proposed using a new Web Service messaging (XML). The customer may also provide estimated weights in a Ready-to-Pay status update to the mail.dat file.  The customers involved on a mailing can elect to use one or any combination of these methods to provide estimated weights. 
To summarize weight estimates can be provided in four ways as follows: 

1. Mail.dat file in Preliminary status
2. Mail.dat file in Update Status and includes Weight Status (in the Component Record at position 54)
3. A message to update the weight.  (An MTAC 99 subgroup is established to determine the XML Message Content.  This group will send a development request to the Transaction Messaging group of IDEAlliance.)  
4. Mail.dat file in Ready-to-Pay Status

Various members in the supply chain may update the mail.dat files: for example, the publisher, the list house or the printer.  A mailing group number is generated when the Mail.dat file in preliminary status is sent.  Other customers updating the same mailing data with a message or a Mail.dat file must refer to this same mailing group, job number, mailing facility, mailing ZIP code, and mailer ID when sending updates to the Mail.dat file originally sent by a different customer.  
Weight estimates may be entered at the mail piece unit (MPU) or individual component (CPT) level.  There must be a version number on the physical book or component of the book so that the postal clerk can enter the USPS Verified Weight for each MPU or CPT.
Customers supply the version number on the physical book in the Mail.dat file.  The version number or description presented on the physical book may be:
(1) encoded in the address block; (2) displayed in the edition identification in the Periodical;

or (3) written on a slip attached to the book.  
In cases where the version number on the book is not in the Mail.dat file, customers may decide to change the ink jet address or the process to generate the slip to utilize the field MPU Name or MPU Description or new field Version ID in the Mail.dat file.  The weight worksheet will reflect the information in the Mail.dat file.  
The component weight status in the Mail.dat file is an optional field.  For this reason, it may be blank in the Preliminary status, the update status and the Ready-to-Pay status Mail.dat file. 

If the component weight status is set to pending or final in either the Preliminary status or Update Status Mail.dat file, it must be set to final in the Ready-to-Pay status Mail.dat file. (4.2.6.9)
In some cases grouping like weight books minimizes the weight entry effort. It will be possible to group like weights together, using a new field in the Mail.dat file called the Equivalent Component ID. (4.2.7) When it is not desirable to group like weight books together, the weights are recorded for each individual version as is done currently. 

A separate document provides information about the proposal for messaging to provide weight updates.  

Once estimated weights are received in the PostalOne! System either via the mail.dat or web messaging, the Postal clerk will be presented with a weight verification worksheet where they can enter the actual weights. In the instance where mailers are able to annotate like weight postal books, these books will be grouped together in the weight worksheet to economize weight capture activities.

Weight Worksheet 
(Section 4.2.1 in the SRS)
The weight worksheet is a tool for the postal clerk to update the USPS Verified weights on a Periodicals issue having many editions with different weights.  The weights may be updated at the MPU level (where there is one component in the MPU) or at the component level (if there are one or more components in the MPU).  If equivalent Component IDs were provided in the weight data these will be used to group like weights.

If the optional equivalent component ID field is used, the publisher or printer provides the information about equivalent weight in the Component Record.  If the weight equivalent notation is used for more than one Job ID, the weight equivalent Job ID must be provided in the Component Record.  If the weight equivalent notation is used for more than one printer site, then the weight equivalent Mail.dat license code must be provided.  
The USPS requested verification date is optional.  If a particular publication is using this date, it is populated in the Mail.dat file and the requested verification date will display as an additional column in the weight sheet. 

Figure 2 is an example of the weight verification work sheet for the case where there is one component (.cpt) in the mail piece unit (.mpu). The column entitled USPS Verified Weight is the data entry field where the clerk will enter the weight of the weighed Periodical version. All other fields will be populated by the PostalOne! System utilizing the information fed via Mail.dat and/or web messaging from the customers. The identification of a unique book includes the Job #, the Segment # and the MPU ID or MPU Name or MPU Description or Version # on the Physical Book.  In the example below rows 1 through 4 represent a like weight book whose MPU ID is 12345. The Postal Clerk will input one weight on rows 1 through 4 and it will automatically update the remaining rows in the set of like weight books.  The weight equivalent postal book made this more efficient weight update possible.   There are two options when using the equivalent postal book notation: (1) both weight and advertising percentage are equivalent; or (2) only the weight is equivalent.  
Figure 2: Example of a USPS Verified Weight Work Sheet – Detailed View 
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There will be an option to toggle to a screen that summarizes like weight books. An example is shown in Figure 3.
Figure 3: Example of a USPS Verified Weight Work Sheet – Summary View of Like Weight Books
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(Section 4.2.6 and 4.2.7)

An alternative method of book-weight entry is to weigh each unique book without components as well as each component in the various book builds.   Then the book weights (MPU IDs) are calculated from the component weights using the Mail.dat MPU/C record.  Figures 4 and 5 show an example of the weight entry sheet for the component weight method.  In Figure 4, the data entry includes the weights for the individual books without components and then the weights for the components.  After data entry in Figure 4, the MPU weights are automatically calculated (grey fields) in Figure 5.  In Figure 5, there is a column to list the components in each book.  The intent of this column is to enable checking the actual book build.  Consider the row for MPU ID 5004.  In this case, the Mail.dat file stated that in the MPU/C record we have two components
MPU ID


Component ID

Explanation

5004


AT


Book by itself
5004


B


A component called ROL mailed with the book

In the MPU ID, there is an indicator that the weight is to be calculated from the components.  The component book AT weighed 0.9880 and the component B weighed 0.0133.  The Postal Clerk entered these component weights.  The weight sheet calculates the weight of MPU ID 5004 from the components to be 
AT + B = ATB 

Or, 0.9880 + 0.0133 = 1.0013. 
Thus from the component weights, the weight is calculated for all the book builds or MPU/C combinations indicated in the Mail.dat file.  Enclosures that have their own postage statements will be included in the calculation of the total verified book weight.  However, the Periodicals postage statement will have the Periodical component weight and the other postage statement will have the enclosure component weight.  Similarly, ride-alongs will be included in the calculation of the total verified book weight.  However, the Periodicals postage statement will have the Periodical component weight without the ride-along and the ride-along weight recorded separately.
Figure 4: Example of a USPS Verified Weight Sheet – Component View
Data Entry Screen
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Figure 5: Example of a USPS Verified Weight Sheet – Component View

Data Update Screen
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Out-of-Tolerance Message

(Section 4.2.1.3.2)

There will be a new out of tolerance message to monitor the entry of the book weights into the worksheet or Postage Statement by the Postal Clerk.  

The message will compare the Mailer’s estimated weight to the weight entered by the Postal Clerk.  This message occurs when the weight entered is greater than plus or minus 5% of the Mailer’s estimated weight.

The message will occur in two modes, both as a pop-up message and as a summary message.  The pop-up message will occur on each weight entered outside tolerance. There are two conditions for the pop-up message to occur.

1. The USPS Publication Number/ Permit must have no occurrences of USPS Verified Weight compared to estimated weight outside of the tolerance percentage for the previous three issues.

2. The Postal Clerk has not turned off the pop-up message feature.  The Postal Clerk has the option to turn this feature off after three occurrences of the pop-up message within a work sheet.
The text of the pop-up message includes the percent outside tolerance. 

“The weight entered is __ % outside tolerance compared to the Mailer’s Estimated Weight.”

The pop-up option buttons are: “Re-enter Weight” or “Accept Weight” 

The summary exception message will occur when the Weight Verification Work Sheet is finalized.  
An example text for the summary message is:

“There are 25 out of 250 = 10% of weights outside tolerance compared to the Mailer’s Estimated Weight.”

The submit option buttons are: “Save worksheet,” “Save Worksheet – Make available to mailer” or “Finalize Worksheet”

“Save worksheet” saves the worksheet for further entry of weights.  This is for when the postal clerk entered a few weights but needs to come back later to enter more weights.

“Save Worksheet – Make available to mailer” saves the worksheet for further entry of weights but also makes the worksheet available to the mailer.  This is appropriate when the postal clerk entered all the weights available but is waiting for certain versions to be supplied from the production line.  Then the mailer can look at this report and provide the versions that are required.

“Finalize Worksheet” saves the worksheet and finalizes the postage statement.  The worksheet is communicated to the responsible parties (printer, mailer, or publisher).  The worksheet can only be displayed, no changes are possible.  The postage statement is finalized and paid unless deferred entry of advertising percentage or consolidated payment is applicable.

The worksheet must be finalized before the Postage Statement may be finalized.  Once the worksheet is finalized the option of having the mailer cancel the job is no longer possible.
Book Weight Reporting

(Section 4.2.1.4, 4.2.1.5, 4.2.1.6, 4.2.1.7, 4.2.1.8)

The book weight report or message of estimated weights compared to USPS verified weights is available as soon as the Postal Clerk provides USPS Verified Weights.   The publisher or mailer has the opportunity to view these reports or messages and resolve items with the Postal Clerk.  The Postal Clerk reweighs books if appropriate and finalizes the postage statement.  The updated report of estimated weights compared to USPS verified weights is available once the Postal Clerk finalizes the weight worksheet and the postage statement.
Reports will be available in three possible output formats:

1. An Adobe PDF file available for download.

2. An MS Excel file available for download.

3. A message back to the Printer or Publisher via XML (An MTAC 99 subgroup is established to determine the XML Message Content.  This group will send a development request to the Transaction Messaging group of IDEAlliance.)  
The tolerance percentage for the weight difference between the USPS Verified weight and the estimated weight is set to a default of 5% but may be changed for reporting by the mailer for particular USPS Publication Numbers at each DMU or BMEU.  The mailer may also turn off exception reporting.  There will be a mailer profile (possibly as part of the Owner view) where the mailer will define:

1. Turn XML exception messaging (described in item 3 above) on or off. 

2. Set the tolerance percentage.

A Summary Weight Verification History Report at the Job Number Level will appear as a new report online in the Owner or Preparer View.   This report will also be available in the three output formats listed.  The header on this report includes the USPS Publication No. / Permit No., the Issue Date, the optional Volume No. and optional Issue No. Figure 6 shows an example of the columns in this report.
Figure 6: Summary Weight Verification History Report – Example of Columns

	Mail Start Date
	Job #
	Total Copies
	Copies - Number outside weight tolerance
	Copies - Percent outside weight tolerance

	11/30/2005
	12345
	1267
	12
	0.1

	12/03/2005
	12984
	34556
	8836
	25.6

	12/10/2005
	13421
	98556
	9
	0.0


This report will also be available as an exception only report as shown in Figure 7.
Figure 7: Summary Weight Verification History Report – Exceptions only

	Mail Start Date
	Job #
	Total Copies
	Copies – Number outside weight tolerance
	Copies - Percent outside weight tolerance

	11/30/2005
	12345
	1267
	12
	0.1

	12/03/2005
	12984
	34556
	8836
	25.6


A drill down on the job number will show the weight verification work sheet.

This work sheet will be available in two selections:
1. All the data;

2. or exception data only (data outside the 5% or tolerance in the exception message).
Figure 8 shows the selection with all the data.
Figure 8: Weight Verification Report: Select All Data [image: image6.wmf]Title:
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If the weight tolerance is set to 5 % there will be no exception report in this case since there is no data selected.

However, if the weight tolerance is configured to 2 %, then there is the exception report shown in Figure 9.

Figure 9:  Weight Verification Report Exception Data Only (Weight Tolerance 2 %)
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Back Issues

For back issues, the USPS Verified Weight from the mailing of the original issue is often accepted as the USPS Verified Weight for mailing the same book as a back issue.  Sometimes back issue mailings occur at the same entry office as the original mailing.  Sometimes they occur at different entry offices.  If the same Job #, Segment # and MPU ID identify the back issue, the USPS Verified Weight may be applied at any entry office.

Since most likely a new Job # and Segment # is used to run the back issues, the customer must provide information to indicate equivalent books to be used for back issues. This information is the original entry office ZIP code, the original Job #, original Segment #, the new Job # and the new Segment #.  The Postal Clerk will use this information to request the original USPS verified book weights to populate the USPS verified book weight column in the new Job back issue work sheet.  The Postal Clerk will be able to update these weights if necessary.
Standard Mail

The applicable features described in this document will be available for Standard Mail.  Here are the changes to apply the messaging, mail.dat entry and weight work sheets to standard mail:

1. Issue date is optional.

2. Description of the mailing replaces the title.

3. The permit number replaces the USPS Publication Number.

4. There is no Advertising percentage.

5. There is no consolidated payment available for Standard Mail.

Advertising Percentage Capture Proposal
(Section 4.2.2)

In this proposal, updates to the Advertising Percentage are possible by several methods.  It is possible to use more than one method for a given mailing. First, a customer sends a Mail.dat file in the Preliminary status.  A customer may correct the advertising percentages with a Mail.dat file in Update Status.  A customer may correct the advertising percentages with a message to update the advertising percentages.  A separate document describes the proposed message content.  A customer may correct the advertising percentages with a worksheet available from PostalOne!  The worksheet is constructed from Mail.dat file information.  Postal clerks may display or change the advertising percentage data.  This list is a summary of the possible ways to update advertising percentage data.
1. Mail.dat file in Preliminary status
2. Mail.dat file Update status including the Periodicals Ad Percentage Status (in the Component Record at position 79).

3. A message to update the Advertising Percentage.  (An MTAC 99 subgroup is established to determine the XML Message Content.  This group will send a development request to the Transaction Messaging group of IDEAlliance.)  
4. A worksheet constructed from Mail.dat file information.
5. Mail.dat file in Ready-to-Pay Status
The advertising percentage worksheet available on the owner view will allow the customer to submit advertising percentage information to the USPS. The customer must select the postage statement document number to update the corresponding advertising percentage worksheet.  In order to update an advertising percentage worksheet, the customer must provide data to identify the mailing.  This includes the same mailing group, job number, mailing facility, mailing ZIP code, and mailer ID when sending updates to the Mail.dat file originally sent by a different customer. The job number, version number and estimated advertising percentages will be from the latest Mail.dat file update.  If there was no version number provided in the Mail.dat file, the MPU ID will replace the version ID.  Estimated advertising percentage is a required field in the Mail.dat file.  The customer may update the sheet by accepting all the estimated values as final.  This will cause the estimated values to populate the final advertising percentage column. Then the customer may update only the values that require change from the estimate.  Alternatively, the customer may update the values in the final advertising percentage column.  Figure 10 shows an example of the advertising percentage worksheet used to update advertising percentages.
Figure 10: Example proposed electronic Ad% worksheet
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Click Here to Accept and Submit All Estimated Ad% as Final     О 

Click Here to accept and submit all final Ad% as final   О
(Section 4.2.8)

The timing of the advertising percentage update may be delayed until after the postal clerk updates the weights and accepts the postage statements but before payment.  Payment is required to release the mail for a non-CPP publication.  However, payment is not required to release the mail for a CPP publication.  Figure 11 shows the flow for a new “ready to accept” process.

Figure 11: “Ready to accept” process flow for Periodicals piece weight and advertising percentage capture.
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For a container status marked “ready to accept,” the PostalOne! system will then look at the Advertising percentage status at the component level and process the postage statement appropriately. If the CPT advertising percentage status is marked F = final, then the postage is processed in the same way as a “ready to pay” container status.  In this case, the advertising percentages are not adjusted after acceptance.  If some CPT advertising percentage statuses are marked N or P, the postal clerks will perform acceptance activities for the entire mailing and finalize all postage statements.  CPP publication postage statements that need final advertising percentage calculations from the publisher will delay postage statement processing.  This table illustrates the processing of the container with “ready to accept” status according to the component advertising percentage status.  In all cases, postal clerks enter the weights as part of the acceptance process and deferred payment is available to CPP Publications.

	CSM Container Status
	CPT Ad% Status
	PostalOne! Response 

	Ready to pay
	N P or F
	Postal clerks accept the postage statement.  The postage statement generates payment or deferred payment (CPP Publications).  Advertising percentage data is available in a report.

	Ready to accept
	F
	

	Ready to accept


	N or P
	Postal clerks accept the postage statement.  After the advertising percentage is entered, the postage statement generates payment or deferred payment (for CPP Publications).


Cancellation, a “ready to accept” status, or transportation updates are allowed on the Mail.dat file after the “ready to accept” status is sent.  However, once the postal clerk enters the weights and accepts the postage statement, only transportation updates or “ready to accept” updates are allowed.  In this case, the “ready to accept” update with advertising percentage status on the component marked final only updates the advertising percentages.  Any other changes in the Mail.dat file will cause an error message.  

Estimated piece weights from the mailer via Mail.dat or messaging are not accepted after the postal clerk establishes the USPS Verified Weights (piece weights for each single piece representing a different version of the publication) by weighing.  After USPS Verified weights are established, the mailer provided estimated weights are no longer relevant.

After the Mail.dat file is received in “ready to accept” status, before or after the postal clerk enters the weights and accepts the mail, a message could be used to provide the advertising percentages. 
After the Mail.dat file is received in “ready to accept” status, before or after the postal clerk enters the weights and accepts the mail, an advertising percentage spreadsheet is provided online to the publisher or responsible party.  The publisher or responsible party updates this spreadsheet to provide the advertising percentages.

After a Mail.dat file is sent in “ready to accept” status, each of these three methods or a combination of these three two methods could be used to update the advertising percentages:

1. Mail.dat file in “ready to accept” status.

2. A message to update advertising percentages.

3. A spreadsheet to update advertising percentages. 

After the final advertising percentage update is received, the file becomes available to pay.  A non-CPP publication will pay immediately.  A CPP Publication will defer payment until all postage statements for the particular issue at the printing plant are received.

If an advertising percentage update is due and not received for N days after finalizing the postage statement, the postage statement amount that is greatest during the last year will be withdrawn from the account.  N is the number of days in the CPP contract allowed for the publisher to update the Postage Statement with the correct information.

The “Ready to pay” Mail.dat status flow is:

	Customer Sends
	Postal One! Response

	Mail.dat with container status set to “Preliminary”
	Produces qualification report and estimated postage statements

	Mail.dat with container status set to “Ready to pay”
	Produces postage statements in update status

	
	Postal clerks finalize postage statements and generate immediate payment

	Payment message for CPP Publication
	CPP Publication – postage statement allows deferred payment; non-CPP Publication – postage statement generates immediate payment


The “Ready to accept” Mail.dat status flow is:
	Customer Sends
	PostalOne!

	Mail.dat with container status set to “Preliminary”
	Produces qualification report and estimated postage statements

	Mail.dat with container status set to “Ready to accept”
	Produces postage statements in update status

	
	Postal Clerks enter USPS Verified weights and accept postage statements

	Advertising percentages by one of three methods: Mail.dat or message or spreadsheet
	Postage statements updated with advertising percentages

	Payment message for CPP Publication
	CPP Publication – postage statement allows deferred payment; non-CPP Publication – postage statement generates immediate payment


Payment
(Section 4.2.5)

Currently, PostalOne! creates a separate postage statement for payment for each of the Key Postage Statement Generation Fields in Table 1 at the end of this document. The container shipment date is the proposed date the container is scheduled to be shipped from the plant.  Therefore, printing an issue over several container shipment dates or several Job IDs at the same mailing facility will generate several consolidated postage statements and create multiple debits on the account.  
The first option is the current pay as you go model in which case debits occur according to the consolidated postage statements generated by the Mail.dat input.  A different container shipment date, a different Job ID or a different mailing facility will trigger the generation of another consolidated postage statement.  Table 1 Key Postage Statement Generation Fields from the PostalOne! Technical Guide and shown at the end of this document, shows all the fields that trigger generation of another postage statement.  Table 2 shows the fields where the postage statements having the same value will be consolidated into one billing. For most mailings of a Periodicals Issue, many of these fields are constant.  These fields include the USPS Publication Number; the CAPS reference number, the Periodicals Issue Date, the Frequency, the Postage Payment Method, the Processing Category, the Rate Type, and the Class Defining Preparation.  
In the second option will be available only to CPP customers, the publisher requests a single debit to replace multiple debits. In this case, it is possible to have a single debit at each mail acceptance facility even if there are multiple Job IDs and container shipment dates at that facility. If mail will be released before the postage statement is finalized and paid for, there must be a sufficient deposit on hand in advance to cover the mailing.  This is the amount required to mail the issue with the greatest postage (that is not a special issue) in the last 12 months. For each issue, the publisher must provide a payment consolidation message. Once an agreement is in place to provide the deposit and the messages, the postal clerk sets a payment consolidation indicator on the USPS Publication Number record at the mail acceptance facility.  
The payment consolidation message pertains to a single issue at a single mailing facility and acceptance facility and defines the Job IDs to be consolidated and the date for the postage payment.  This message is sent as soon as all the Job IDs for a consolidated payment are known.  If no message is received within N days of receiving the first postage statement for mail released for the issue, the consolidated payment will automatically occur.  In this case, the payment will include all the postage statements for the Periodicals issue released by the postal clerk in PostalOne! at that mailing facility. There will be a new stage called released.  After verifying and accepting the mail, the postal clerk will set the stage of each postage statement to the release stage.  The PostalOne! system will check if all the Job IDs in the message are received and the postage statements are released.  If there are Job IDs not received or postage statements not released, the postage statements for this Periodicals issue at the mailing facility will remain in the stage released.  If all Job IDs are received and released, the system will consolidate the released postage statements for payment, finalize them and debit the account for the single payment.  
Figure 12 shows the information required for a payment consolidation message.
Figure 12: Example Periodicals Postage Statement Payment Consolidation Message

	Data Field
	Number in Message

	Provider Code
	1

	Mailing Facility
	1

	USPS Publication Number
	1

	PO of Mailing ZIP
	1

	Periodicals Issue Date
	1

	(Optional) Volume Number
	1

	(Optional) Issue Number
	1

	Date for Postage Payment
	1

	Job IDs
	1 or many


Each USPS Publication Number will consolidate payment according to the payment consolidation indicator on record at the mail acceptance facility.  For example consider a combined mailing where Job ID 1 contains Publications A and B and Job ID 2 contains Publications A and B. Publication A has the payment consolidation indicator and Publication B does not.  In this case, Publication A must send a message to indicate consolidation of Job IDs 1 and 2 and then will get one debit on the date indicated in the message.  Publication B will get multiple debits from the various container shipment dates in Job ID 1 and from the various container shipment dates in Job ID 2.  

(Section 4.2.4)

Regardless of how many payments are made, reports can be presented at the issue level. This report will include Periodicals postage statements having the same title or USPS Publication Number and the same issue date or issue number and volume number. Figures 13 and 14 show the report at the issue level and the drill down on this report for a Periodical mailed at several printers or mailing facilities for several editions and drop sites.

Figure 13 is an example screen showing a consolidated postage statement at the issue level and its four payment level statements. 
Figure 13: Example Consolidated Postage for payment – Result is four payments, one for each printer facility. 
	Consolidated Periodicals Postage Statement 
Consolidated for-Time, May 8, 2006                14360        14360      10636            3862.05

                                                                            Copies       Pieces      Pounds         Postage

Statement Stage
R = Released
F = Finalized 

	  F       Print Facility A- Time, May 8, 2006      8677            8677         6429          2258.88

	  R        Print Facility B- Time, May 8, 2006     2693            2693         1998            730.82

	  R        Print Facility C- Time, May 8, 2006     1660           1660          1222            460.30

	  R        Print Facility D- Time, May 8, 2006     1330           1330           987             412.05


Figure 14 shows a portion of the drill-down into the details for the payment at Print Facility A.  The copy weight, advertising percentage, pieces, pounds and postage are available at the level of the entry point and the edition or version.  Further drill-down shows the individual postage statements. 
Figure 14: Drill-down into Postage Statement at a Printer Facility (refer to Print Facility A in figure 13).
	Drill Down on Consolidated Postage Statement 

Printer Facility A, Time, May 8, 2006                             8677     8677     6429      2258.88

	Entry Point

	                           MPU ID      Edition    Weight   Ad%   Copies   Pieces   Pounds   Postage

	

	         ADC2N BOSTON MA 021

	                      100000        A            0.7396     51.36    6080     6080      4497     1540.58    

	                      100001        supp A   0.7401    51.36      152       152         112          38.47

	                      100002        B            0.7640    51.36      278       278         212          71.70

	                      100003        C            0.7665    51.36      374       374         287          97.38

	                       Subtotals                                                    6884     6884      5108     1748.13

	          ADC2N PORTLAND ME 040

	                       100034        B            0.7640     51.36        85         85          65          24.07

	                       100035        C            0.7665     51.36      105       105          80          29.31

	                       100036        E            0.7338     51.36     1561    1561       1145       442.70

	                       100037        supp A   0.7401     51.36         42        42           31         14.67

	                         Subtotals                                                   1793    1793       1321       510.75


Postage Statement reporting is available at all stages of the mailing process.  Accordingly, consolidated statements will be available for postage statement estimates, updates, released for payment and finalized.  In Figure 13, the customer selected consolidated payment at printer facilities A, B, C and D.  The customer sent the payment consolidation messages to each facility.  Figure 13 illustrates the point in the process where at Printer Facility A, all the postage statements for this consolidated payment message are received and released for payment.  The PostalOne! system automatically finalized the released statements and debited the account at Printer Facility A.  At Printer Facilities B, C and D there are some but not all postage statements in the consolidated payment message released for payment.

Mailing Date

(Project Postage Statements)

The mailing date is the date the Postal Service accepted and dispatched the mail.  Postal clerks must be able to backdate this date interval (both from and to dates) in the case that the transaction was entered into PostalOne! at a later date than the mailing.  Currently this field adopts the transaction date that is available in the transaction date field.  The mailing date is equivalent to the round stamp date.  Clerks can use the round stamp even when the system is down or there is no time to enter data in the system.  Therefore, they must be able to backdate the mailing date.  The mailing date must be accurate for Periodicals regulations and audit.  

The mailing date is available only for the Parent (consolidated) postage statement and may be stated as an interval with from and to dates.  On the child (version and entry point) postage statements, the mailing date is populated from the container ship date in the Mail.dat file.  On each child postage statement, the container ship date should lie within the mailing date interval on the parent statement.  
The requirements for mailing date are documented in the project PostalOne! postage statements since they apply to all postage statements.

Periodicals Register

(Section 4.2.3)

The periodicals register is a summary of the information available in the child (version and entry point) postage statements in a useful format.  The periodicals register must be available in three sortations including sub totals: version, entry point and mailer provided mailing date. The version and entry point formats are of interest in acceptance of the mail.  The mailing date format is of interest to customers and auditors.  The periodicals register shall be a link available from the postage statement for postage statements in the stages estimated (EST), updated (UPD), and finalized (FIN).  The Periodicals register shall be available to print or store as a PDF file for all stages.  The Periodicals register shall indicate the stage of the parent and child statements (stage CON), and the usual entry point information.  The summary of entry point data includes: entry facility name, container count, mailing date, entry discount, total pieces, pounds, postage, and stage. The entry point summary includes a totals line.  On the entry point summary select a single entry point to drill down to detailed information.  Detailed information includes entry point selected, document number (for child statement stage CON), mailing date, sequence number, MPU ID, MPU name, MPU Description, piece weight, Ad percent, number of copies, number of pieces, weight and postage, 
The proposal suggests a register that contains the following fields:

Mail group ID, Preparer, Description, Mailer’s Job ID, Origin, Open date, entry point, Postage Statement number of parent postage statement and stage of parent postage statement, Stage of child postage statements.

This register is available for stages of parent postage statement: EST, UPD and FIN.
Summary for Entry Points

Entry Facility Name 
Container Count
Date   Entry Discount
Total Pieces
Pounds 
Postage

GALLATIN TN 37066 
 9 pallets
11/02/06    None
23594

4557

7072.17 

MERRIFIELD VA 22081
1 sack

11/03/06    DDU

892

160

192.13



Continue with list of other entry facilities (this simplified example has only two)

Total



9 pallets, 1 sack


23694

4557

7072.17

Detail for Entry Points

Entry Point Detail for GALLATIN TN 37066

	Document Number 
	To Date
	Sequence number
	MPU NAME
	MPU DESCRIPTION
	NEW VERSION FIELD
	Piece weight
	Ad percent
	Copies
	Pieces

Or Foreign
	Weight
	Postage

	28195243
	11/01/06
	2567.00001
	NAME FOR M0001
	DESC FOR M0001
	1-M0001
	0.1756
	38.63
	22730
	22725
	3991
	6636.54

	28195244
	11/01/06
	2567.00002
	NAME FOR M0002
	DESC FOR M0002
	2-M0002
	0.1756
	38.63
	51
	51
	9
	17.80

	28195246
	11/01/06
	2567.00003
	NAME FOR M0003
	DESC FOR M0003
	3-M0003
	0.1914
	38.63
	2899
	817
	555
	405.96

	28195247
	11/02/06
	2567.00004
	NAME FOR M0004
	DESC FOR M0004
	4-M0004
	0.1756
	38.63
	10
	1
	2
	0.96

	28195248
	11/02/06
	2567.00005
	NAME FOR M0005
	DESC FOR M0005
	5-M0005
	0.2317
	38.63
	9
	Foreign
	
	10.91

	TOTAL
	
	
	Container/type
	9 Pallets
	Total Foreign
	9 pieces
	$10.91
	25690
	23594
	4557
	7072.17


Entry point detail for MERRIFIELD VA 22081

	28195250
	11/03/06
	2567.00006
	NAME FOR M0004
	DESC FOR M0004
	4-M0004
	0.1756
	38.63
	910
	892
	160
	192.13


Version Summary

	To Date
	MPU NAME
	MPU DESCRIPTION
	NEW VERSION FIELD
	Piece weight
	Ad percent
	Copies
	Pieces

Or Foreign
	Weight
	Postage

	11/01/06
	NAME FOR M0001
	DESC FOR M0001
	1-M0001
	0.1756
	38.63
	22730
	22725
	3991
	6636.54

	11/01/06
	NAME FOR M0002
	DESC FOR M0002
	2-M0002
	0.1756
	38.63
	51
	51
	9
	17.80

	11/01/06
	NAME FOR M0003
	DESC FOR M0003
	3-M0003
	0.1914
	38.63
	2899
	817
	555
	405.96

	11/03/06
	NAME FOR M0004
	DESC FOR M0004
	4-M0004
	0.1756
	38.63
	920
	893
	162
	193.09

	11/02/06
	NAME FOR M0005
	DESC FOR M0005
	5-M0005
	0.2317
	38.63
	9
	Foreign
	
	10.91

	
	Container/type
	9 Pallets, 1 sack
	Total Foreign
	9 pieces
	$10.91
	25690
	23594
	4557
	7264.30


Summary of register information by mailer provided mailing date.

Entry Facility Name 
Container Count
Entry Discount
Total Pieces
Pounds 
Postage

GALLATIN TN 37066 
 9 pallets
None


23594

4557

7072.17 

Continue with list of other entry facilities (this simplified example has only one)

Total



9 pallets



23694

4557

7072.17






Detail for Entry Points

Entry Point Detail for GALLATIN TN 37066

	Document Number 
	To Date
	Sequence number
	MPU NAME
	MPU DESCRIPTION
	NEW VERSION FIELD
	Piece weight
	Ad percent
	Copies
	Pieces

Or Foreign
	Weight
	Postage

	28195243
	11/01/06
	2567.00001
	NAME FOR M0001
	DESC FOR M0001
	1-M0001
	0.1756
	38.63
	22730
	22725
	3991
	6636.54

	28195244
	11/01/06
	2567.00002
	NAME FOR M0002
	DESC FOR M0002
	2-M0002
	0.1756
	38.63
	51
	51
	9
	17.80

	28195246
	11/01/06
	2567.00003
	NAME FOR M0003
	DESC FOR M0003
	3-M0003
	0.1914
	38.63
	2899
	817
	555
	405.96

	28195247
	11/02/06
	2567.00004
	NAME FOR M0004
	DESC FOR M0004
	4-M0004
	0.1756
	38.63
	10
	1
	2
	0.96

	28195248
	11/02/06
	2567.00005
	NAME FOR M0005
	DESC FOR M0005
	5-M0005
	0.2317
	38.63
	9
	Foreign
	
	10.91

	TOTAL
	
	
	Container/type
	9 Pallets
	Total Foreign
	9 pieces
	$10.91
	25690
	23594
	4557
	7072.17


There is a difference from the Standard Mail register in that Entry Point Detail provides version information but not the Presort Level detail.  For Periodicals, the presort level and the zone detail is available on the child postage statements.  For Standard Mail there are no child postage Statements.

Postage Statement Sequence Number 

Section (4.2.3.2.1)
In the current PostalOne! system there is no unique sequence number at the entry point and version level (child postage statement).  We propose to have the PostalOne! system assign the postage sequence number in order of creating the child postage statements.  First PostalOne! would retain the postage statement sequence number that the mailer assigned at the job and Mail.dat segment level (parent postage statement) then it would insert a decimal point and follow the decimal point with the number assigned for the child postage statement.  Five numbers for the sequence number is sufficient so long as there are no more than 99,999 child postage statements.
Available PDF files

(Section 4.2.3.7, 4.2.3.8 and 4.2.3.9)

Register summary (one line for each entry point)

Register detail (summary one line for each entry point followed by each entry point with its version detail)

Parent Postage Statement with all lines used

Parent and Child Postage Statements with all lines used

Display Only Access for Auditors
The system shall allow the publisher to grant access to a third party for a selection of their titles or USPS Publication Numbers and their Permit type PP Pending Periodicals accounts. The system shall allow the publisher to grant access to a third party to view the balance in the centralized account.  In this case, the third party gains access to the permits assigned to the centralized account. 

The profile requires access to display all postage statements, fees, debits, credits, and other transactions.  The view of postage statements includes the register and the postage statement at the issue level when it becomes available. The profile also requires access to view the PS Form 3526 Statement of Ownership, Management, and Circulation forms.

Mail.dat Header field positions 51-80 – Applies to all Classes of mail
Several mailers have indicated that this field is the one field that parties use to describe the Mail.dat file throughout the supply chain.  For this reason, this field will be displayed in several places:

In the postage statement (PS Forms 3541, 3600, and 3602), the system shall place the Mail.dat Header information, positions 51-80 directly below the line Cust Ref:. The system shall include the Mail.dat Header, positions 51-80 on printed output and in the pdf form of a postage statement.

The system shall provide the Mail.dat Header, po sitions 51-80 on the dashboard.

The system shall provide the Mail.dat Header, positions 51-80 on the owner and preparer views.
Publication Title and Issue
Several mailers have indicated that it is difficult to identify postage statements.  These mailers would like to have the title appear on the postage statements and reports.  In the postage statement, the system shall place the Title information in the title block.  The system shall include the Title on printed output and in the pdf form of a postage statement. The system shall provide the Title on the dashboard. The system shall provide the Title on the owner and preparer views.  The requirements for the Title apply to the PS Form 3541 Postage Statement — Periodicals and include the single edition, consolidated, and combined mail as well as Pending Periodicals.  These requirements for the Title apply to the Periodicals enclosures on a PS Form 3600 or 3602 First-Class and Priority Mail postage statement.
On the postage statement, the system already places the issue information (date, volume number and issue number in the issue block.  The system shall include the issue information on printed output and in the pdf form of a postage statement. The system shall provide the issue information on the dashboard. The system shall provide the issue information on the owner and preparer views.  The requirements for the issue information apply to the PS Form 3541 Postage Statement — Periodicals and include the single edition, consolidated, and combined mail as well as Pending Periodicals.  These requirements for the issue information apply to the Periodicals enclosures on a PS Form 3600 or 3602 First-Class and Priority Mail postage statement.

Searches shall be possible for a single issue of a publication or multiple issues of a publication.

Time and Date Stamp – Applies to all classes of mail
Include the time and date stamp of the Mail.dat posting the "Ready-to-pay" status in reports.  The system shall provide the Time and Date Stamp of Mail.dat Posting on the dashboard.  The system shall provide the Time and Date Stamp of Mail.dat Posting on the owner and preparer views.  

Mailing Date – Applies to all classes of mail

The system shall allow the BMEU clerk to provide a mailing date range for the consolidated (billed) postage statement.  If the mailing date range is more than three days different from the container ship date, there shall be a warning message.  The mailing date will appear on display views and the pdf format of the postage statement.  The mailing date will be provided on reports. 
Owner/ Preparer view Search Screen Features – Applies to all classes of mail
Once a permit number or USPS Publication number is selected, searches for transactions on the Owner / Preparer view may be performed for an expanded date range (up to one year).  The date range is currently limited to 35 days.  When a search is performed, it will retrieve all transactions; currently the search result is limited to 10 transactions.
Mail.dat File Changes

1. (Section 4.2.1) Issue: When piece weight copies are submitted to the USPS there is a version identifier code submitted with them. This code can be either in the address block on the book for addressed copies or on a separate label for unaddressed copies. The USPS would like this version identifier code stored within the Mail.Dat.

Recommendation: Add an optional field to the component (CPT) record 


Name:  Version ID


Type:
 a/n


Size:
 20 characters 

Once this field is added to the Mail.dat specification, it will appear in the Figure 1 customization options for the version on the physical book.

2. (Section 4.2.7) Issue: There is the need to identify components across Mail.Dat’s that have common weights.  

Recommendation: Add two additional optional fields to the component (CPT) record that allows a receiver of the file set(s) to tie together weight equivalent components.


Name:
Weight Equivalent User License Code


Type:
a/n


Size:
4


Name : Weight Equivalent Job ID


Type :
a/n


Size:
8


Name: Weight Equivalent Component ID


Type:
a/n


Size:
8

Once this field is added to the Mail.dat specification, it will appear in the Figure 1 customization options for the equivalent postal book.

3. (Section 4.2.1.6.2) Issue: There is a need to submit a date to the USPS that would allow a mailer to request that verification piece weights be completed by the end of that day.  In larger DMU’s this could be used by the USPS as a work management tool. Recommendation is based on the thought that the piece weights would be needed for a whole presort vs. individual items within that presort.

Recommendation: Add an optional date field to the segment (SEG) record.


Name: Requested Verification Date


Type:   N


Size:
8    (YYYYMMDD)

Once this field is added to the Mail.dat specification, it will appear in the Figure 2 and Figure 4 as an additional date column.
4. (Section 4.2.1.6, 4.2.2, and 4.2.5) Issue: There is a need for a new container status to allow postal clerks to accept the postage statements independently of advertising percentage update.  This new status will be called “Ready to accept.”  This new status will consider the value N, P or F in the Component Ad Percentage Status field in the Component record at position 79.  This new status will only be used for Containers that have Periodicals on them.

Recommendation: Add a new value to the Container Summary Record field Container Status at position 172.  The new value is called “Ready to accept.”  We request the Mail.dat committee to assign the single character designation to it. 

Information from update on 8/15/06 for the PostalOne! Technical Guide

Postage Statement Generation Key Fields

This document discusses the key fields used to indicate a new postage statement within a job, based on the Mail.dat® 05-2 specification and the PostalOne! 10.3.0 release. xe "key fields:postage statements"

xe "postage statements:key fields"

xe "fields:key"One job may contain multiple postage statements. This information updated for version 19 of this process document will be available in future releases of the PostalOne! Technical Guide. 

The PostalOne! system generates a new postage statement each time a unique set of information is found in the fields documented in Table 1  

Table 1. Key Postage Statement Generation Fields

	Field
	Record(s)
	Position(s)
	Notes

	Job ID
	(Multiple files)
	
	Must be identical for all files in the job.

	Provider Code
	(Multiple files)
	
	Must be identical for all files in the job.

	Mailing Facility
	(Multiple files)
	
	Must be identical for all files in the job.

	Periodicals Issue Number
	Component (CPT)
	131-136
	Periodicals only.

	Periodicals Volume Number
	Component (CPT)
	126-130
	Periodicals only.

	Container Grouping Description
	Container Summary (CSM)
	26-34
	Non-Periodicals only.

	Container Ship Date
	Container Summary (CSM)
	93-100
	

	Container Status
	Container Summary (CSM)
	172
	

	Entry Point for Entry Discount Code
	Container Summary (CSM)
	43-48
	Periodicals only.

	Entry Point for Entry Discount Facility Type
	Container Summary (CSM)
	49
	Periodicals only.

	Postage Grouping ID
	Container Summary (CSM)
	207-214
	Will be removed as a postage generation field

	Federal Agency Cost Code
	Mailer Postage Account (MPA)
	171-175
	Non-Periodicals only.

	Publication Number
	Mailer Postage Account (MPA)
	49-57
	Periodicals only.

	Permit Number
	Mailer Postage Account (MPA)
	58-65
	

	Permit ZIP Code + 4
	Mailer Postage Account (MPA)
	81-89
	

	Postage Payment Method
	Mailer Postage Account (MPA)
	140
	

	CAPS Reference Number
	Mailer Postage Account (MPA)
	100-139
	

	Rate Type
	Mailpiece Unit (MPU)
	94
	

	Mail Piece Unit Weight
	Mailpiece Unit (MPU)
	60-65
	Periodicals only.

	Mail Piece Unit Name
	Mailpiece Unit (MPU)
	18-29
	Periodicals only.

	Advertising Percentage
	Mailpiece Unit (MPU) or

Component (CPT)*
	87-91

74-78
	Periodicals only.

	Frequency
	Mailpiece Unit (MPU) or Component (CPT)*
	119-121

145-147
	Periodicals only.

	Periodicals Issue Date
	Mailpiece Unit (MPU) or Component (CPT)*
	111-118

137-144
	Periodicals only.

	Processing Category
	Mailpiece Unit (MPU) or Component (CPT)*
	95-96

82-83
	

	Mail Piece Unit - Class

Component Class
	Mailpiece Unit (MPU) or

Component (CPT)*
	93
80
	

	Automation Coding Date
	Segment (SEG)
	186-193
	Periodicals only.

	Carrier Route Coding Date
	Segment (SEG)
	194-201
	Periodicals only.

	Carrier Route Sequencing Date
	Segment (SEG)
	202-209
	Periodicals only.

	<Mail Class> Sacking Criteria
	Segment (SEG)
	76-81
	Non-Periodicals only.

	Packaging Services Packaging Criteria
	Segment (SEG)
	184-185
	Non-Periodicals only.


* When both MPU and CPT values are listed, the CPT values are used for enclosures.

Once postage statements have been created, the PostalOne! system reviews the new statements to see if consolidation is necessary. A new consolidated statement is generated for each unique set of the listed fields within a job. xe "postage statements:key child fields" xe "key fields:child statements"

xe "Periodicals:child key fields" 
xe "fields:key child statement"
Table 2. Key Consolidation Fields

	Field
	Record(s)
	Position(s)

	Job ID
	(Multiple files)
	

	Mailing Facility
	(Multiple files)
	

	Periodicals Issue Number
	Component (CPT)
	131-136

	Periodicals Volume Number
	Component (CPT)
	126-130

	Container Status
	Container Summary (CSM)
	172

	CAPS Reference Number
	Mailer Postage Account (MPA)
	100-139

	Federal Agency Cost Code
	Mailer Postage Account (MPA)
	171-175

	Mail Owner’s Lcl Permit Ref Num / Int’l Bill Num
	Mailer Postage Account (MPA)
	90-97

	Mail Owner’s Lcl Permit Ref Num / Int’l Bill Num - Type
	Mailer Postage Account (MPA)
	98

	Permit ZIP Code + 4
	Mailer Postage Account (MPA)
	81-89

	Postage Payment Method
	Mailer Postage Account (MPA)
	140

	Publication Number
	Mailer Postage Account (MPA)
	49-57

	Rate Type
	Mailpiece Unit (MPU)
	94

	Mail Piece Unit Class

Component Class
	Mailpiece Unit (MPU) or

Component (CPT)
	93

80

	Processing Category
	Mailpiece Unit (MPU) or Component (CPT)
	95-96

82-83



































































































































1
1
10/17/06


