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PostalOne! External Mailer Enhancements



® Various changes to Mailer View



 
PostalOne! will automatically purge all 
incomplete Mailer statements (INM status) 
older than 14 days (last activity date) from 
the database.



 
The system will display the CAPS 
transaction number (when available) in 
reports including Mailing reports and Mailer 
Dashboard.



 
In Reports, View Transactions we added a 
column for Job ID. The Job ID will be 
displayed when available.



® Various Changes to Mailer View Cont.



 
In Postage Statement Wizard we are adding 
a “Cancel” button to every screen 
excluding the permit entry page and after 
Submit for all postage statements.



 
Managed Permit screen will have an 
additional column for the Nonprofit 
authorization number if available.



 
Update mailer PDF download forms with:
•

 
Add CRID

•
 

Add “This postage statement was 
verified and accepted under the 
PostalOne! program.  No postal 
signature or round stamp is required.”



® Alert changes

The ‘Receive Fee Notice’ and ‘Set 
Low Balance Alert’ buttons will be 
moved to the top of the Manage 
Permits screen for better visibility.

Receive Fee Notice and Set Low 
Balance 
Alert will be added to the Balance 
and Fees screen.



® Alert changes continued



 
The BSA can un-check all names for the 
Low Balance Alert thereby removing the 
alert.  
●

 
The system will supply a warning message.

●
 

WARNING:  No users have been selected.  
Would you like to continue?


 

If No is selected the system will return the 
user back to the same page.



 

If Yes is selected the system will save the form 
and return the user back to the first screen.



 
BSAs can set the alert by location.



®

666

Delete Incomplete Statements

Provide the ‘Delete’ option for ‘View Forms I have Started’

Mailer Delete confirmation



®

7

Enhancements to Balance & Fees

The calendar will show a paid fee in green and any unpaid fees in red.
The following are changes to the Balance & Fee listing:

•Change ‘Office where Permit is Held’

 

to ‘PO of Mailing’
•Alternate between light gray and white rows for the dates
•Add a column titled ‘Paid’

 

at the end of the table where the system will display 
yes for paid fees and no for unpaid fees

If a user has more than 50 permits they can search Balance & Fees by 
Permit type, Permit number, City, and State/Province.
In the listing below the calendar the column “Office where Permit is 
Held” will be changed to “PO of Mailing”.



® BRM/MRS Report



 

The BRM/MRS report will look similar to this report (example 
above) that is in the internal view.



 

The first column will have the invoice date starting with the 
older date first.



 

Users can search by Permit type, Permit number, invoice 
begin date and end date.



 

The date range for this report is 125 days.


 

The report is available for downloads in Excel, csv and PDF.



® Statement of Ownership report



 

There was a problem with the date search range for the 
statement of ownership report.  This will be fixed in November 
where the search will return data within the specified dates 
entered.



 

City and State will be merged into a “Location” column.


 

The report will alternate grey/white to resemble other mailer 
view reports and tables.
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