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User Guide

PAVE™ On-line Order Form

Purpose

The National Customer Support Center Business Mail Acceptance (NCSC BMA)
Certification Department created the PAVE On-line Order Form to facilitate
easier transfer of Certification Cycle Orders, avoiding challenges with
misinterpreted entries on the PDF Forms delivered as hardcopy or softcopy via
email or fax. The intent with this enhancement is for PAVE Certification
applicants to satisfy preliminary processing, access this on-line application,
select their respective Presort Software Package parameters for Certification
Processing, and receive indicated orders with faster turnaround

We continue to solicit feedback that could improve upon the PAVE Certification
Processes so please provide any recommendations through mail, email, or
phone exchange as feasible.

References

Overview

PAVE™ Technical Guide (current version)
Domestic Mail Manual (DMM)
Federal Register Notices (FRNSs)

PAVE Certification applicants will use this document to
> Learn how to gain access to PAVE Information

> Learn how to provide entries for PAVE On-line Order Form Preliminary
Processes

> Determine differences between Electronic Product Fulfillment (EPF) and
EPF/PAVE On-line Order Form

> Use the PAVE On-line Order Form to indicate respective Product
Certification Cycle Processing

Address Management December 2012 1
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User Guide PAVE™ On-line Order Form

Support Contacts

The NCSC EPF Website Support Group provides Technical Support for this
PAVE On-line Order Form. They are responsible for accessibility and
functionality of the order form. Should users encounter problems with logging in
or site crashes, they should click the Contact link at the bottom of the site, using
the information indicated by the RED Arrow.

The BMA Certification PAVE Group is responsible for the PAVE On-line Order
Form site content and data with its further processing. Users that experience
excessive delays in receiving anticipated orders should click the Contact link at
the bottom of the site, using the information indicated by the GREEN Arrow.

=—— [INITED} STATES

Pl POSTAL SERVICE:

The PAVE program is a process, designed in cooperation with the mailing industry to evaluate presart software and determine its accuracy in sorting and

hardware developers, 1.2, companies that develop preson software or manufactu'e presorting equipment for resale or internal use. PAVE provides a commaon
platform o measure the guality of presort preducts, induding an evaluation of standardized documentation, container labels and postage statement facsimiles
that support presorted mailings, and. by doing 3o, improves the accuracy of prescried mailings

G FOR OFRICIAL USE DMLY
This is a I 5. Government computer system and is intended for official and other suthorized use only. Unauthornized access or use of this system may subject
violators o administrauve acoon, sivil, and 'er eriminal prosecution under the United States Criminal Code (Tide 18 US. C § 10301 All infarmation en this
computer system may be mantored, mtercepted, recorded, read, copied, or captured and disclosed by and to authonzed persome! for official purposes,
including criminal prosecution. Any authorized or unauthotzed use of this computer system signifies consent 1o and complance with US Postal Service polices
and these terms

Important Informaoson Application Access

3 " Login
The PAVE Order website is desigred 1n provide cusiomers the ahiliry to submit Presort

Accuracy Vahdation and Evaluation (PAVE) arders for PAVE certificanon_Ta heain vcina thic Emnil- |
B Tty gl s, e e _wom il auU b = Wanrdoses. Dedgrmcd, Exdorer

=181=|

process, new customers must complete and submit the Electranic Pro
Access Reguest Form . Existing PAVE customers that have EFF acces,

anlme PAYE Order Form

EPF Product Contact information
Hours of cperaions. 8.00 @ (o §.00 pm Geniral Shndard Time

fram this sereen
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User Guide PAVE™ On-line Order Form

Gain access to PAVE Information

RIBBS PAVE Certification Page
1. Goto RIBBS (http://ribbs.usps.qgov)

2. Click to expand the Certification left navigation panel

3.  Click the PAVE™ link

Review PAVE Certification criteria

4. Inthe PAVE window, read the opening screen, specifically the Important Information
section items

4.1 PAVE Publications & Information =
provides links to documents and sites that help customers understand the PAVE
Certification criteria and process

4.2 PAVE Test Files =
directs customers to EPF for login access to PAVE Certification Cycle materials

4.3  PAVE Certified Products List =
displays current PAVE-certified Developers and their Products with software capabilities

4.4  PAVE Forms =
provides links to documents and sites to adequately satisfy PAVE Certification intentions
and requests for certification processes

5. If necessary, pursue further information from the Contact Information provided onscreen to
become either

5.1 anew PAVE Certification applicant (customer) or

5.2  continue as an existing customer

Decision to pursue PAVE Certification
6.  Upon confirmation that PAVE Certification is warranted,
6.1 From the Important Links section, click the PAVE Forms link
6.2  Under the new window, click either the
6.2.1 PAVE Order Form (PDF) link, downloading, filling out, and sending (email or fax), or
6.2.2 PAVE On-line Order Form Link

Address Management December 2012 3
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6.3  For only the PAVE On-line Order Form, follow the instructions provided either to:

6.3.1 As an existing customer, log into the EPF application under the Application Access
section, using your Login ID and Password combination; or,

6.3.2 As a new customer, click the Electronic Product Fulfillment Web Access Request
Form link, filling out and returning the PDF as recommended

PAVE On-line Order Form Preliminary Processes

Request EPF account
7. Customers —

7.1  Existing customer have nothing more to do than to login to the EPF or EPF / PAVE site(s)

7.2  New customers must obtain an EPF account to obtain access to
7.2.1 the PAVE On-line Order Form and

7.2.2 PAVE Certification materials needed for certification processing

8.  Completely filling in and submitting the Electronic Product Fulfillment Web Access
Request Form satisfies this request

Set access features for EPF account

9. BMA Certification Department PAVE Group staff enters forms and validates all customer
eligibility for the PAVE Certification Program, sending confirmation to the EPF Website staff

10. EPF Website staff grants access to EPF and EPF/PAVE

NOTE: Please review the information in the Appendix below to understand the
differences in access between the two web sites. Understanding those differences
would aid in getting users to the correct site for the proper set of conditions.

Use the PAVE On-line Order Form

Access EPF/ PAVE On-line Order Form

11. The EPF Website staff sends the customer notification that they have been granted access
to EPF

Address Management December 2012 4
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12. The BMA Certification Department PAVE Group staff send notifications/advisories related to
12.1 PAVE Certification Cycle Plans
12.2 The customer’s status regarding PAVE Certification, and

12.3 Instructions for the customer to access EPF or EPF/PAVE(as available or necessary)

Receive EPF link
13. Inthe notification from the EPF Website staff, alerting the new customer of their granted
access to EPF, will be a link that takes the customer to the EPF Login screen
14. After clicking and arriving at the EPF Login screen, the customer should
14.1 click the Reset Password button
14.2 Receive and activate the link provided from the EPF Reset Password email

14.3 Enter (reset) the password to one the customer will remember for future access of the
site

15. Existing customers should use

15.1 saved links or

15.2 web browser Favorites/Bookmark features to activate EPF access

Receive EPF / PAVE On-line Order Form link
16. BMA Certification Department PAVE Group staff provides notification te

16.1 existing customers or

16.2 new customers

17. In the notification will either be
17.1 alink that goes to the EPF / PAVE On-line Order Form Login screen, or
17.2 instructions for reaching the available link, such as go to the RIBBS PAVE site

Address Management December 2012 5
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Login to EPF/ PAVE On-line Order Form

18. Follow the instructions provided either to:

18.1 Existing customers who should

18.1.1 activate PAVE Group-provided, saved, or web browser Favorites/Bookmark links to
the EPF / PAVE On-line Order application

UNITED STATES e _ ) A
POSTAL SERVICE. Dicsort Hooaracy

ations o Foatl

ceuracy, Vahdatian, and Evaluation (PAVE)

The PAVE program is a precess, designed in cooperation with the mailing industry, to evaluate preson sofoware and determine its aocuracy in sormng and
hardware developers. i 2., compamies that develop presort software or manufacture presorsng eauipment far resale or internal use. PAVE provides s common
plarfarm o measure the quality of preson products, including an evaluavon of standardized documentation, container labels and posrage statement facsimiles
that support presarted malings, and, by doing so, improves the accuracy of presorted mailings

WARNING! FOR OFFICIAL USE OMLY

This s a U, 5 Government computer system and s intended for official and other authonzed use only, Unauthonized access or e of this system may subject
viglators 1o admmmistratve sonon, onal, and/ of Cimimal prosecution ender the United Stales Cominal Code (Itle 18 WS U % 10E0). All nformanon on this
computer system may be monitored, ntercepted, recarded, read, opied, or captered and disclosed by and to authorized persannel for officsl purposes,
including criminal prosecutan. Any authonzed or unauthorized use of this compurer sysiem signifies consem o and compliance with US Postal Service policies
and these terms

impartant Informaton

: E Login
The PAVE Order website is desipned o provide customers the ability to submit Presort
Accuracy Valdation and Evaluation (PAVE) orders for PAVE cernfication To begin using this Ermal [
procask, new customars muit completa and submic the Elacirenic Product Fulfillman: Wab
Bog i mados E—— — - P::ﬂrurd|
Access Reguest Form . Eximting PAVE customer: thet have EFF acceis may log m to use the

anlime PAVE Order Farm from this sereen Enter Apphcaton

FAVE Order Form v1.00.2
Comtact | Addinonal Products and Services | USPS Privacy Palicy | EPF

18.2 New customers who should

18.2.1 click the link leading them to the EPF / PAVE On-line Order Form application

Address Management December 2012 6
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Use EPF Registration data to log on

Errusil |

Password I

Enter Application

19. Existing customers would

19.1 login under the Application Access Login section with their
19.1.1 Email: = existing email address the customer uses for EPF access, and
19.1.2 Password: = the established password the customer uses for login

20. New customers would

20.1 login under the Application Access Login section with their
20.1.1 Email: = Email address identified from their EPF Access Request, and
20.1.2 Password: = the reset password customer provided after initial login

Initiate PAVE On-line Order Form

21. Customers should
21.1 click the Enter Application button

Enter Apphcation

21.2 prepare to fill-in information related to PAVE Certification

Complete PAVE Order

22. Upon successful login, customers should proceed with filling out the PAVE On-line Order
Form

23. The customer type (existing or new) will determine available selections on the various entry
screens

Existing PAVE Certification applicant

24. Existing customers should use the following sequence of instructions to complete their
Order Form for PAVE Certification

Address Management December 2012 7
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I Product Infermation

Order Form — Screen 1 = Product Information tab

UMITED STATES I ' - l

POSTAL SERVICE.

Load Dara From Previous Produer? & Yes & No

Prevous Froduct Name: j' Frevioas Version j'

Mew Prodect Name:®
New Product Versian:®

Max Addresses (opuonal):

I
I—
|—
Cevfication Type:" I j
| - =l

Frice Range:*

Developer Type:*
Hardware Safoware:

Mote: Select ALL hardware and software combinations for this product asd version. Your prirrary Fardware glatform wil be fested
for &l presart categeries seleced asd addinenal platforms wil be tested randamly.

O T —
@ | =

Dielene:

Add Moe

“required field Next
PAVE Order Form v1.00.2
Cantacr | Addtana Praduces and Sarvicas | USPS Privacy Policy | EPF
24.1 Make sure the Product Information tab is active
NOTE: Other tabs will remain deactivated until successful completion of the
tab/screen(s) that precede it.
Address Management December 2012 8
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24.2 Take note of *required field entries, ensuring availability of those items for entry
24.3 Answer initial question Load Data from Previous Product? as either

24.3.1 No = Select or leave this as the default radio button selection, continuing to fill in
appropriate responses, starting with New Product entry, or

24.3.2 Yes = Select this radio button option to retrieve previous Company Products available
by following the next step

Loading Previous Product and Version

F
i Load Dara From Previous Product? ™ Yes © Mo E

= 506 @ I Lead

Frenaous Version ’ i

Previous Froduct Mame |

New Frodect MName:*

Mew Prodect Yerson: ®

Max Addresses (optonal)

q-l:l—. 'quﬂ‘hqn T'I"F“T L

. Hanes

24.4 Users must select available items from the menu dropdown boxes that include
24.4.1 Previous Product Name and
24.4.2 Previous Version then

24.4.3 Click the Load button when the appropriate Previous Product Name with Previous
Version selection is complete to proceed to the next data entry point.

New Product

24.5 Enter the New Product Name in the textbox.
This entry allows users to modify the Product Name as given from past certifications.
Same as Step 25.4 below; click provided link to review the Section Step.

New Product Version

24.6 Enter the New Product Version in the textbox.
This entry allows users to choose a different Version Number to coincide with the New
Product Name. Same as Step 25.5 below; click provided link to review the Section Step.

Max Addresses (optional)

24.7 Enter the Maximum Number of Addresses supported, if any, in the textbox.
Same as Step 25.6 below; click provided link to review the Section Step

Certification Type

24.8 Select the Certification Type from the menu dropdown.
Same as Step 25.7 below; click provided link to review the Section Step

Price Range

24.9 Select the Price Range of the software from the menu dropdown.
Same as Step 25.8 below; click provided link to review the Section Step

Developer Type
24.10 Select the appropriate Developer Type from the menu dropdown.

Address Management December 2012 9
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Same as Step 25.9 below; click provided link to review the Section Step

Hardware/Software

24.11 Enter the Hardware and Software supported from the menu dropdowns.
Same as Step 25.10 below; click provided link to review the Section Step

Readiness to proceed
24.12 When completely satisfying all entries for this screen, users should activate the

24.12.1 Next (button; when activating this button, the application will identify any omitted
required entries and will not allow access to or processing of the next screens.

Order Form — Screen 2 = Contact Information tab

Company Info
Same as Step 25.12 below; click provided link to review Section Step

Program Manager
Same as Step 25.13 below; click provided link to review Section Step

Technical Manager (if different from the Program Manager)
Same as Step 25.14 below; click provided link to review Section Step

Readiness to proceed
24.13 When completely satisfying all entries for this screen, users should activate the

24.13.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

24.13.2 Previous button to make changes on previous screen(s)

Order Form — Screen 3 = Certified Product Listing tab

Sales / Marketing Contact
Same as Step 25.16 below; click provided link to review Section Step

Readiness to proceed
24.14 When completely satisfying all entries for this screen, users should activate the

24.14.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

24.14.2 Previous button to make changes on previous screen(s)

Order Form — Screen 4 = Sortations & Presort Options tab

First-Class Mail

Similar as Step 25.18 below (click link to review); however, user should
activate or deactivate listed First-Class Mail Sortation entries to match
the new or revised Product submitted for current PAVE Certification

Address Management December 2012 10
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Periodicals

Similar as Step 25.19 below (click link to review); however, user should
activate or deactivate listed Periodicals Sortation entries to match the
new or revised Product submitted for current PAVE Certification

Standard Mail

Similar as Step 25.20 below (click link to review); however, user should
activate or deactivate listed Standard Mail Sortation entries to match the
new or revised Product submitted for current PAVE Certification

Presort Options

Similar as Step 25.21 below (click link to review); however, user should
activate or deactivate listed Presort Options entries to match the new or
revised Product submitted for current PAVE Certification

Postage Statements

Similar as Step 25.22 below (click link to review); however, user should
activate or deactivate listed Postage Stat entries to match the new or
revised Product submitted for current PAVE Certification

Readiness to proceed

24.15 When completely satisfying all entries for this screen, users should activate the

24.15.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

24.15.2 Previous button to make changes on previous screen(s)

Order Form — Screen 5 =
Additional Licenses & Product Names tab

Additional Licenses
Same as Step 25.24 below; click provided link to review Section Step

Additional Product Names
Same as Step 25.25 below; click provided link to review Section Step

Address Management
v1.00
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Readiness to proceed
24.16 When completely satisfying all entries for this screen, users should activate the

24.16.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

24.16.2 Previous button to make changes on previous screen(s)

Order Form — Screen 6 =
PAVE On-line Order Form Review and Submission

Review with hyperlinks to tabbed sections

24.17 Users should

24.17.1 Scroll through the entire screen to ensure correct entries are ready for order
submission

24.17.2 Activate the available hyperlinked Tab Sections when changes to the listed order is

warranted
Readiness to proceed
24.18 When completely satisfying all entries for this screen, users should activate the

24.18.1 Cancel button to discard the order information,

24.18.2 Print button to capture and send to a local/network printer for proof of order
(recommended before submitting order), or

24.18.3 Submit button when ready to send the order for PAVE Group to accept and process

Order Form — Screen 7 =
PAVE On-line Order Form Order Confirmation
with additional Order or Logout option
24.19 After activating the Submit button, users should receive a/an
24.19.1 Order confirmation screen with links to
24.19.1.1 Home (Login) screen to create additional order(s)

24.19.1.2 Logout to close out the PAVE On-line Order Form application, returning users to
the Login screen

24.19.2 Receive an email with PAVE On-line Order Form in PDF via the user’s email utility

Address Management December 2012 12
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New PAVE Certification applicant

25. New customers should use the following sequence of instructions to complete their Order
Form for PAVE Certification

Order Form — Screen 1 = Product Information tab

UNITED STATES w ;

POSTAL SERVICE. Presort Acoaracy

y .ﬂﬁ#ﬂfﬂ?ﬁ &' E.ﬂr o

Load Darz From Previous Produc? Yes @ No

New Product Name * I

Mew Product Version:® I

Max Addressas (aptenal) I

Cemficanion Type:*® [ 3
Price Range:* I ]’

Developer Type * I 3

Hardware Saftware

Mate Select ALL hardware and softwars combenatans far this product and version. Your primary hardware platform will be tested
for all presort categones selected and addimonal platforms will be tested randomby

T T T T
C 3 I & |

| @
add Mare

“reguired feld Mex
PAVE Order Form w1.00.2
Contact | Additicnal Products and Services | USPS Privacy Policy | EFF
25.1 Make sure the Product Information tab is active
NOTE: Other tabs will remain deactivated until successful completion of the
tab/screen(s) that precede it.
25.2 Take note of *required field entries, ensuring availability of those items for entry
25.3 Answer initial question Load Data from Previous Product? as
25.3.1 No = Leave this as the default radio button selection, continuing to fill in appropriate
responses to the next available Product Information screen prompts/entries
Address Management December 2012 13
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254

25.5

25.6

25.7

25.8

25.9

New Product

Enter the New Product Name in the textbox.
This Product Name should reflect the PAVE Certification Software Package name
intended for the purposes identified below.

Click here to return to the Existing Customer step

New Product Version

Enter the New Product Version in the textbox.
This Version Number should reflect the PAVE Certification Software Package version or
release.

Click here to return to the Existing Customer step

Max Addresses (optional)

Enter the Maximum Number of Addresses supported, if any, in the textbox.
The number reflects the software’s limitations for processing addresses. If there are no
limitations, leave this entry BLANK.

Click here to return to the Existing Customer step

Certification Type

Select the Certification Type from the menu dropdown.
Choose the appropriate reason for the Certification Processing Order, referring to the
PAVE Technical Guide for details about each option as necessary.

Click here to return to the Existing Customer step

Price Range

Select the Price Range of the software from the menu dropdown.
From the options available, identify the intended sale or cost of the PAVE Software after
successful certification.

Click here to return to the Existing Customer step

Developer Type

Select the appropriate Developer Type from the menu dropdown.

Choose the intended use, processing, handling, or disposition of the PAVE Software after
successful certification, referring to the PAVE Technical Guide for details about each
option as necessary.

Click here to return to the Existing Customer step

Address Management December 2012 14
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Hardware/Software

25.10 Enter the Hardware and Software supported from the menu dropdowns.
Make certain to designate Hardware/Software submitted for PAVE Certification
Processing as Primary. Multiple hardware and software entries are possible by activating
the Add More button.

Hardware  Software

Moee: Select ALL hardware and software combinations for this product and version. Your primary hardware platform will be tested

for all presomn cavegories selected and additional platforms will be tested randomlby.

Primary~__JHardwarer  Jsofwarer  [Joelee |
i I - | vI =

Add Maore

Hardware Software =

Move: Select ALL hardware and software combinatons for this preduct and version. Your primary hardware plaform will be vesed
for all presort categories selected and addrtional platforms will be tested randomily

Software-*
= I 'rl
' I 'rl

Add More

Also, hardware/software removal happens with clicking the Deletion (
button for the listed row combination.

Click here to return to the Existing Customer step

Address Management December 2012 15
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Readiness to proceed
25.11 When completely satisfying all entries for this screen, users should activate the

) -

| Mext
Next ( ) button; when activating this button, the application will identify
any omitted required entries and will not allow access to or processing of the next

screens.

(alidation dor b

roduct Informanian

[These fields are r:mlresl

Load Data From Previows Product? F Yes " No

Previous Product Name ]' Pravious Version I ]'

New Froduct Name * l |

MNew Product Version:* | :
Max Addresses (optanal) [

Certfication Type:" I jl
Price Range * | L l]l
Developer Type:* I j

Hardware  Softwara:

MNote: Select ALL hardware and software combinations for this product and version. Your primary hardware platform will be tested
for all presart categanes selected and addmenal platforms will be rested randamly

=

Add More

*required field

FAVE Order Form v1.00.2
Contact | Additional Products and Services | USPS Prvacy Palicy | EPF

Address Management December 2012 16
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Order Form — Screen 2 = Contact Information tab

Lagout
'“'_‘"

POSTAL SERVICE Ppgm*f /‘fcsar‘an ]n) A\\\V‘r 1F

ﬂﬁddérwr & Evall

The PAVE onlfine process is designed to cersify the accuracy of presort software for idensical mail pieces. The information requested wil be used for custom
test creation, certified produect luting, and will be pssted on the RIBES website

Campany Infa

Company Name *

City:*

|
Address * |
|
Seate |

= apea-

Progmm Manager

Firat [Last Name® |

Fhone:* | et |
Fax

Email* |

Is the Technical Contactthe same as the Program Manager? & Yes © No

“required held

PANE Order Form vl 00.2
Contac | Additienal Prodacts and Services | USPS Privacy Policy | EPF
11/21/20122:27-34 PM

Company Info

25.12 Enter appropriate data within the listed Company Info section with menu dropdown or
textbox entry.
This information allows the PAVE Group to successfully send/receive correspondence
through the PAVE Certification process as well as display that information for potential
reviewers of the RIBBS-posted PAVE Certified Products Lists (CPLSs) to use.

Click here to return to the Existing Customer step

Program Manager

25.13 Enter appropriate Program Manager contact information within the available textboxes.
This information allows the PAVE Group to successfully send/receive correspondence
through the PAVE Certification process as well as display that information for potential
reviewers of the RIBBS-posted PAVE Certified Products Lists (CPLSs) to use.

Click here to return to the Existing Customer step

Address Management December 2012 17
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Technical Manager (if different from the Program Manager)

?
?

o, J\JL\J\M'\_‘N“‘PFL x#‘“"'""""‘
T3y
® g o
a -
.H|h..m.thl|||||,,.|.mp.1~)

{

s the Technical Costact the same as the Program Manager! £ Yes @ Ng

Technicai Cortact

First/Last Hame:=

= npaaie

Ea.‘[l

Traguirsd faald

25.14 Answer the question Is the Technical Contact the same as the Program Manager?
as either

25.14.1 Yes = Select or leave this as the default radio button selection when the Technical
Contact is the same as the Program Manager for PAVE Certification purposes,
consistent with the display in the Screen 2 image above

25.14.2 No = Select this radio button option when a different person other than the Program
Manager will be the Technical Contact for PAVE Certification purposes. Ensure all
required contact data prompts/textboxes provided receive appropriate entries.

Click here to return to the Existing Customer step

Readiness to proceed
25.15 When completely satisfying all entries for this screen, users should activate the

25.15.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

25.15.2 Previous button to make changes on previous screen(s)

Address Management December 2012 18
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Order Form — Screen 3 = Certified Product Listing tab

UNITED STATES Il. - l

Logout
POSTAL SERVICE, il - \ r
- —_— Ppwﬂf"t f_‘f c ﬂf‘ab'{:?ﬂ' . \
i P ] b _ Auatio ' LY i ’

Praduct Information Contact Information Certified Product Listing

After successful completion of testing, cerified products are listed in the PAVE Certified Products List. Please provide the following information for inclusion in
this list

Sales /Marketing Contact:

First/Last Mame or Comoany Nama:* |

Address * |

City-*

Seate * | S P
Phone:* | Ext I

Fax

Email-* |

Web Address(URL):* |

*required feld Previous

PAVE Order Form v1.00.2
Contact | Additional Products and Services | USPS Privacy Paolicy | EPF

Sales / Marketing Contact

25.16 Enter appropriate data within the listed Sales / Marketing Contact section with textbox
or menu dropdown entry.
This information allows the PAVE Group to successfully send/receive correspondence
through the PAVE Certification process as well as display that information for potential
reviewers of the RIBBS-posted PAVE Certified Products Lists (CPLS) to use.

Click here to return to the Existing Customer step

Readiness to proceed
25.17 When completely satisfying all entries for this screen, users should activate the

25.17.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

25.17.2 Previous button to make changes on previous screen(s)

Address Management December 2012 19
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Order Form — Screen 4 = Sortations & Presort Options tab

Presort
Options

Postage
Statements

First-Class Mail

25.18 Select appropriate First-Class Mail Sortations by activating the available checkboxes.
This information allows the PAVE Group to determine proper tests with other processes
as well as display that information for potential reviewers of the RIBBS-posted PAVE
Certified Products Lists (CPLs) to use. Screenshot options may differ depending on
Certification Cycles.

Lelerr the tarmanion and preson cpricns your procu suppoms. (Check all tas apply

™ Mastrnabion 1isey - Bandle Based Ciptoa (115 & %)

T Bwizenairon Flais = Tray Baed Dpion (335606

T Bwizenairon Flais = Traps on Palleis [7O58.10.1F8)

I Panmemaden Lenees 233600

I Aumsmaden Leners (Low Velinee Produm 23500

™ Mustrenahion Letters - Iraypa on Paliets 0205 B 10 11A)
T Cotrmped Habs (205 % 1]

I MLOCR Avinaion Flat Tray Buwd (3356605

T MUOCR Aviveraine Leiiers (235.6.080

I Machisable Letiers (23552

I Machisabie Lemers - Travs on Palecs (705.8.10.11M)

I Moa-/usemarion Faes (339 9 0

™ Mon-Aucmaton Fises - Trsgn on Fallets (705 5 10 08D
™ Mon-Mactasable Letters - Trag on Pallet (P05 6 10 188)
T Muns s bl Leiter s 235.5.3)

™ Pebays Scoveos Paro (435 4,00

b Perdiak

Click here to return to the Existing Customer step

Address Management December 2012 20
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Periodicals

25.19 Select appropriate Periodicals Sortations by activating the available checkboxes.
This information allows the PAVE Group to determine proper tests with other processes
as well as display that information for potential reviewers of the RIBBS-posted PAVE
Certified Products Lists (CPLs) to use. Screenshot options may differ depending on

Certification Cycles.

| | | |§%’.;-}.;..¢.i.hm- el S |

Select the somation and preson options your product suppamns. (Check all that apply)

b Firse-Class Mail

Automation Letters (707 _24)

Barcoded Machinable Flats (707.25.3)

Bundles on Pallets (705.8.10.2)

Carrier Route Flats {707.23 4)

Carrier Route Leters (707.23.3)

Cosacked Flats {(703.9.2)

Merged Bundles in Sacks (703.10.1 4)

Merged Bundles on Pallets (7035, 10.1.5)
Merged Pallets=5% Threshold (703.12.1)
Merged Fallets=-3% Threshold & C5F (703.13.1)
Non=Automation Letoers (707 22 3}
Non-Barcoded Machinable Flats (707.22.8)
Non-Machinable Flat Bundles on Pallets (705.8.10.2U)

B i W o e e Ry e ol e e e

+ Srandard Mail

Click here to return to the Existing Customer step

Standard Mail

25.20 Select appropriate Standard Mail Sortations by activating the available checkboxes.
This information allows the PAVE Group to determine proper tests with other processes
as well as display that information for potential reviewers of the RIBBS-posted PAVE
Certified Products Lists (CPLs) to use. Screenshot options may differ depending on

Certification Cycles.

Select the sortation and presort optians your product supports. (Check all that apply)

¥ First-Class Mal

» Pemodicals

Sutomation Flats (345.7.0)

Automation Lemers (245.7.0)

Autemation Lerters (Low Volume Product) (245 7. 501
Bundles on Pallets (7O5.8.10.3)

Cosacked Flats (705.9.3)

ECH Flars (345.6.0)

ECR Lerrers <= 3.0 Ounces (245.6.7)

ECR Letzers > 3.0 Qunces (245.6.6)

lrregular Parcels (Mrkting Prels = 6 oz) (445.5.4)
Machinable Leners (2455 3)

Machinable Parcels (Mrkeng Prels == 6 az) (445.5.3)
Merged Bundles in Sacks (705.10 2.4}

Merged Bundles on Pallets (705 10.2.5)

Merged Pallers-5% Threahold (70512 2)

Merged Pallets- 5% Thraahald & CSF (70513 2)
Mon-Awstomation Flas (345.5.0)

Monmachinable Lemers (2455 4)

(5 0 e o o A o e

Address Management December 2012
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Click here to return to the Existing Customer step

Presort Options

25.21 Select appropriate Presort Options supported by activating the available sections with
their available checkboxes.
This information allows the PAVE Group to determine proper tests with other processes
as well as display that information for potential reviewers of the RIBBS-posted PAVE
Certified Products Lists (CPLs) to use. Screenshot options may differ depending on
Certification Cycles.

» Srnsgdisd M

Miate- Iar inheis, FANT alidaten arrumny of fhe homan-resdabis’ et anly Pradsct wpporeg B 1oy @ antmer Tabeln must B srnmmarly
conifind and lved in the correns imsligees Mai Tray Labal Vesdomn Lic

[ ) NP NPT T SN N g Y * Presort Options:
= the ppnent belew

Note: For labels, PAVE validates accuracy of the “human-readable’ ines only. Producs supporiing |
cenified and listed in the current Imelligent Mail Tray Label Vendors Lt

A & I

T Barcoded Sack Labeh (2 Inc - - ——
1| Barcedusd Traw Lakes '/ ERick an one (Control chck for muliphe)
Carrier Rowoe M o umding of the options below ‘
F btelgrat Mad Comtames La |
Show All

[ imteisgent Medl Tray Lakel ? Additional User Documentation (Any)
H
T peis St Parsmster Fepest Barcoded Sack Labels (2 inch)

[Er— Ve racafaraln r o ol ndersn Lines § 3 e :‘:‘ zqu:::i Tray Labels
I Dheigen 3= Trays Sacks b | Nobe” | Co-Bundling
I Mg 9F %arks Sl S ] intcligen: Mail Container Label
I Tramissss istelhgest bad T h ('“ Inteligent Mail Tray Label

l]-:. Job Setup. Parameter Report
|| Optional Endorsement Lines (OELs)

sr=— I Origin 3-diga Trays Sacks
@ £ Origin SCF Sacks

17 Transitional intelligent Mad Tray Label

tacks Wrars | SH Geaicacen kesen

Falietization Perodicals
[T EAF Appeceal :

e
ZAP Approval

/E USPS Qualification Report

Click here to return to the Existing Customer step

Postage Statements

25.22 Select appropriate Postage Statements supported by activating the available
checkboxes.
This information allows the PAVE Group to determine proper tests with other processes
as well as display that information for potential reviewers of the RIBBS-posted PAVE
Certified Products Lists (CPLs) to use. Screenshot options may differ depending on
Certification Cycles.

FS Farm 354

P Farm 3600-E2
PS Form 3600-FCM
Fi Form 3600-PM
FS Form 3602-C
PS Form 3602-E2
P Form 3802-K
PS Form 3602-NZ
PS Form 3602-R
PS Form 3605-R
FS Form 3700

PS5 Form B125

r
.
P
-
=
=
-
.
-
-
&
&

Click here to return to the Existing Customer step
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Readiness to proceed
25.23 When completely satisfying all entries for this screen, users should activate the

25.23.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

25.23.2 Previous button to make changes on previous screen(s)

Order Form — Screen 5 =
Additional Licenses & Product Names tab

UNITED STATES ". - l

POSTAL SERVICE. K Ducsort Acouracy
 {datioms Soplboafaation

Product Information Contact Informarion Certified Product Listing l Soravion & Presort Options

Addmional Licenses
Is this product/ presort engine licensed to another company? C Yes & Mo

Is this product/ presort engine licensed from another company? T Yes ® Mo

Addmianal Product Names

Is this product/ presart engine marketed under another prodwet name?  © Wes & Mg

*raquired field Pravious Rewview Enury
PAVE Order Form w1.00.2
Contact | Additienal Products and Services | USPS Privacy Policy | EFF
Address Management December 2012 23
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Additional Licenses

25.24 Answer the question Is the product presort engine licensed to another company?
as either

25.24.1 No = Select or leave this as the default radio button selection when the presort
engine is not licensed to use by another company for the submitted Order; or,

25.24.2 Yes = Select this radio button option when the product for this application has
another company licensed to use the same presort engine then entering the
applicable Company and Product Names, continuing to the next entry

Additional Licemses
Is this praduct/presart angine licensad ta anather company? * Yaz T Na

Company Mame |

Product Mame |

Is this produc engine licensed from anot

re

25.24.3 When choosing Yes as the previous question choice, users must answer the
question Is this product presort engine licensed from another company? as
either

25.24.3.1 No = Select or leave this as the default radio button selection when this presort
engine is not licensed from another company for the submitted Order; or,

25.24.3.2 Yes = Select this radio button option when the product for this application the
same presort engine is licensed from another company then entering the
applicable Company and Product Names, continuing to the next entry

Addimional Licenses

Is this product’presort engine [censed from asother compary?

Lompany MName |

Product Name |

Click here to return to the Existing Customer step

Additional Product Names

25.25 Answer the question Is this product/presort engine marketed under another product
name? as either

25.25.1 No = Select or leave this as the default radio button selection when the
product/presort engine is not marketed under another product name. Ensure all
required contact data prompts/textboxes provided receive appropriate entries.

25.25.2 Yes = Select this radio button option when the product/presort engine is marketed
under another product name, continuing on to the next entry

Address Management December 2012 24
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25.25.3 When choosing Yes as the previous question choice, users must answer the
question Is this the primary product? as either

25.25.3.1 No = Select this radio button when if the product/presort engine does not remain
the Primary for all elements within this application. Consult the PAVE Technical
Guide for details on how to determine the proper answer for this question or
contact the PAVE Group for assistance.

25.25.3.2 Yes = Select this radio button_if the product/presort engine remains the Primary
for all elements within this application. Consult the PAVE Technical Guide for
details to determine the proper answer for this question or contact the PAVE
Group for further assistance.

5 Addmional Product Mames

l# vhid pursadl ey | firs E et Erguie FrA rarad indar ARarhar pradsce RIS (= Yiaw £ A

Is thic the prman product? ™ Yes ¢ No

Click here to return to the Existing Customer step

Readiness to proceed
25.26 When completely satisfying all entries for this screen, users should activate the

25.26.1 Next button when ready to proceed to the subsequent Order Form screens; when
activating this button, the application will identify any omitted required entries and will
not allow access to or processing of the next screens, or

25.26.2 Previous button to make changes on previous screen(s)

Address Management December 2012 25
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Order Form — Screen 6 =
PAVE On-line Order Form Review and Submission

B Click on the links in blue 1o go back to tha: section. Click :he Tab Section hyperlink when =
needing changes to any tems uncer tre
ﬁ Pradyes Infarmaron section as shown in the Red Rectangle

Mew Product Name:* ACCUZIP Uliralie e

Mew Product Veraior:® 1.00

Max Addresses (optonal):

Certfization Type:* Cald

Price Range:* 5501 - 51,000

Developer Type:® RETAIL SCFTWARE DEVELOFER
Hardware |Software:

Primary PC,51 BIT WINDOWE

Secondary: MAC 05X

ﬁ Contaes Infarmaion
ACCUZIP, INC

Comparny Name:*

Address® 3216 El Camina Real

Cry-* Atascadero

Crape ® CAUFORMNLA

ZIP+4:" 93422-2500
Pragram Manager:

First/Last Narre:® James C

Phane:* - . v .

Ext

Technical Contact
Fisst/Lase Marve:* James ©
Address:* 3216 El Camina Real
Ciy® Arasenders

State:" CAUFORNIA

-n s e A amm me

Faoe:
Email-* james & «stss Eusps gov .
Is the Tezhnizal Camaee the same a3 the Pragram Manager? yes

=

Review with hyperlinks to tabbed sections
25.27 Users should

25.27.1 Scroll through the entire screen (as represented by the Dark Gray dotted arrow) to
ensure correct entries are ready for order submission

25.27.2 Activate the available hyperlinked Tab Sections when changes to the listed order is
warranted (as represented by the Red Arrows, Rectangle, and Information callout)
Readiness to proceed

25.28 When completely satisfying all entries for this screen, users should activate the

G et Cancel Frimt

25.28.1 Cancel button to discard the order information,

25.28.2 Print button to capture and send to a local/network printer for proof of order
(recommended before submitting order), or

25.28.3 Submit button when ready to send the order for PAVE Group to accept and process
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Order Form — Screen 7 =
PAVE On-line Order Form Order Confirmation
with additional Order or Logout option

Logout or Start New Order

25.29 After activating the Submit button, users should receive a/an

25.29.1 Order confirmation screen with links to

25.29.1.1 Home (Login) screen to create additional order(s)

25.29.1.2 Logout to close out the PAVE On-line Order Form application, returning users to

the Login screen

TR

E’UNTHH STOTES
POSTAL SERVICE:

" FoRr GRer BAS SR SIS SEDMIEDN B0 FAVE for DroOtisng. AR emal b Com Sen oo TN TORT RSN e

2ot o exic-fhe applcaton \\

CAV L

Your order has been successfully submetted to PAYVE for processing. An email has been sent to e & b Bosnre e Tor your records

Cick Home to go back to the man page or Logowt to exit the apphcation

Thank you,
EMA Ceruficavion Deparument
pave NCsCPUSPS gov
1-800-23B-31350

PAVE (wdes Fowm o) (60 F
Comizni | Babdirmal Froubwui amd Soreve: | S Privey Pl | BFF

25.29.2 Receive an email with PAVE On-line Order Form in PDF via the user’s email utility
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(e M ges g ek gt P AddeEr o me———r e e

oA @ N B A e &

2 s @ JEJ“.{JW ':.F'll_ﬂl-'.i-'."?l aibeoty | el o M | g Fangard -iw'v'-'E'Eﬂld L] .'l
I s e e =
| Parptim Puin | Inbax He

Riseh A E [ b e [ P wis
- ot L T TII0E AT RN e, e A - PAVDSm g
| #istier  PAVE Submission Success
|EL-) B T — - WI—— — [ —
Soeall & T AV EWUSDS GOV -
;‘f“ Ta: e, James A - Memphis, TH - Co
| Attachments: ﬂﬂm
=
j’t Great news! Your PAVE Order ¥ orm has been submitted
o
j: For questions or concemns, contact oy BMA Certification Department
L
i
=4 Thank you,

4
:: BMA Certification Diepartment
A pave ncsc@usps.gov

- 800-238-3150

48

9
&

VFEEPEEEREW

N
]

|3’ £ g e e i s v v it o
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Appendix

Differences between EPF and EPF/PAVE On-line Order Form

EPF does and does not

EPF does allow customers the electronic means for download of PAVE Certification
materials necessary for certification processing. These materials include:

1. Certification Cycle Freeze File data (i.e., Address Management System (AMS) data
and files set for a specific time and Fulfillment Product that remains constant for
certification purposes)

2. Electronic data files
3. Hardcopy data files

4. Other materials necessary to complete PAVE Certification processes

EPF does not currently allow customers
> electronic upload (exchange) of data,
> direct access to the PAVE On-line Order Form, or

» direct access to RIBBS or other USPS Certification sites

EPF / PAVE On-line Order Form does and does not

EPF/PAVE does allow customers a/an
1. Electronic method for submission of PAVE Certification Cycle Orders
2. Direct access to EPF for download of PAVE Certification materials as described
above
EPF/PAVE does not currently allow customers direct access to
> RIBBS or other USPS Certification sites
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